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Results-driven Learning and Development professional with a strong background in
designing, implementing, and managing employee training programs. Skilled in utilizing
Learning Management Systems (LMS) and development tools to enhance workforce
performance and organizational effectiveness. Adept at coordinating learning
initiatives, assessing training needs, and fostering a culture of continuous professional

growth. Committed to driving impactful learning experiences that align with business

goals and talent development strategies.

Learning and Development Officer | Feb 2025-Present

United Bank Limited, Islamabad

* Developed and delivered learning programs aligned with organizational goals,
enhancing employee performance and streamlining training processes.

Learning and Development Coordinator | Jan 2022-Dec 2024

Al-Tamash Enterprises and Builders, Islamabad

* Coordinated and executed employee training initiatives to support skill
development and ensure effective learning program implementation.

Bachelor of Commerce (B.Com) | Jan 2024 - Jan 2026

Allama Igbal Open University, Islamabad

Intermediate in Commerce (1.Com)| Dec 2019 - Aug 2021

Modern College of Commerce and Sciences, Islamabad

Matriculation| Jan 2017 - Dec 2019

Najam Model School, Islamabad

LMS Expertise

Managing and administering for LMS training
tracking and analytics

Microsoft Office

Skilled in Excel, Word, and PowerPoint for
reports, documentation, and presentations

Training Design & Delivery

Creating and facilitating effective in-person
and virtual training sessions

U-Connect

Proficient in using U-Connect for HR
operations and training management

E-Learning Development

Designing and delivering interactive online
learning modules

Communication & Leadership

Strong interpersonal, presentation, and team
management abilities.



