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PROFESSIONAL PROFILE 
 

Highly motivated and detail-oriented Computer Science professional with a Master's degree in Computer Science 
and a strong foundation in data management, systems analysis, and emerging technologies. 
 

EDUCATION 
 

Master of Computer Science                                                             July 2022 

CAPITAL INSTITUTE OF MANAGEMENT SCIENCES (Affiliated with Gomal University) - ISLAMABAD, PAKISTAN   

EXPERIENCE                                                                                                                                   (3 Years) 

 

Admin and Account Officer                                                                                              Aug 2025 – current 

Vogue Frozen Foods | Islamabad, Pakistan 

 
             Key Responsibilities: 

 Oversee the Stock in and out. 

 Maintaining Ledger. 

 Composing GST bills. 

 Market Analysis and Price Adjustment. 

 Ensure healthy Supply chain routine. 

 Booking Customer feedbacks and complaint. 

IT – Data Officer                                                                                                               July 2024 – Feb 2025 

SOGP & FIGO LDI:REACH Project | Islamabad, Pakistan  
 

               Key Responsibilities: 

 Maintaining and analysis of Projects sites data. 

 Purchasing and installation of IT equipment. 

 Conducting frequent field visits for competent work analysis and correspondence. 

 

IT Professional                                                                                                             Dec 2023 – March 2024 

JAMHex Company pvt ltd | Islamabad, Pakistan  
 

               Key Responsibilities: 

 Purchasing and installation of IT equipment. 

 Conducting data entry. 
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Specialist IT & SOBO                                                                                                       June 2023 – Oct 2023 

ASKARI BANK LIMITED | Islamabad, Pakistan  

 

              Key Responsibilities: 

 Conducting digital banking operations with technical support.  

 Handling helpdesk and IT Support 

 

Internal Audit Division (Internee)                                                                                      Aug 2022 – Sept 2022 
ASKARI BANK LIMITED | Islamabad, Pakistan 

            

               Key Responsibilities: 
 Data entry of Audit reports. 

 

School Coordinator                                                                                                                April 2021 – May 2022 
HOWARD PUBLIC SCHOOL SYSTEM | Islamabad, Pakistan 

 

               Key Responsibilities: 
 Administrative work.  

 MS office work. 

 Voucher and challan composing and finance operation handling. 

Skills 
 

 MS Office 
 ERP software operation 
 Handling Helpdesk and dashboard 
 Data entry operator 
 IT Support 

Professional Strengths 
 

 Communication Skills 
 Problem Solving Skills 
 Stress Management  
 Learning Habits about Modern Methods in Management 
 Lesson Learnt oriented behavior  
 Pressure Handling Techniques 
 Adaptability with Organization work environment and culture  
 TED Talk listener (Regular) 

Languages 
 

 Urdu            (Native) 

 English              

 





























 
 

 
 

 

 

 

 

 

 

 

 

 

 


