Muhammad Saad Javeid
Rawalpindi, Pak | (0092)-331-4672148 | saadjavaid885@gmail.com | https://www.linkedin.com/in/muhammad-saad-javeid-5b82b333b/
EDUCATION
Universitas Indonesia	 Graduated: June 2025
M.M. – Master of Management: General Management & Human Resources (3.60 GPA)
· Coursework: Strategic Management, Corporate Governance, Financial Management, Marketing & Sales, Human Resource Management 
· Thesis: EXAMINING THE INFLUENCE OF AMBIDEXTROUS LEADERSHIP ON EMPLOYEE PERFORMANCE THE MEDIATING ROLE OF INNOVATIVE WORK BEHAVIOR AND WORK ENGAGEMENT IN PAKISTAN’S RETAIL SECTOR
Riphah International University, Islamabad	 Graduated: September 2021
M.Com. – Master in Commerce: General Management & Human Resources (3.75 GPA)
· Coursework: Research Methodology, Financial and Cost Accounting, Financial Management, Marketing & Sales, Human Resource Management 
WORK EXPERIENCE
[bookmark: _GoBack]Recruitment Specialist	 2023 - 2026 (Remote)
Vexra Engineering
· Sourcing candidates through LinkedIn Recruiter.
· Correspondence and communication with the candidates.
· Shortlisting the promising students.
· Matching them with relevant positions in our clients' Portfolio
Human Resources (Squad Leader)	Feb 2025 – May 2025 (Pakistan) 
GAO Tek INC.
· Leading, Training, and managing a squad, ensuring mission readiness, and fostering a cohesive team environment.
· Participates and assists in career days and company social and networking events.
· Manage administrative tasks and document management.
· Improve strategically HR functions
Accountant	Feb 2022 - June 2022 (DUBAI- UAE)
Seven Riders and Delivery Services
· Maintaining and managing petty cash expenses
· Assisting in the preparation of Monthly, Quarterly, Annual accounts.
· Proposed adjusting journal entries and discuss Review of internal controls and related documents
· Prepare assets, liabilities, and capital account entries by compiling and analyzing account information
· Prepare special financial reports by collecting, analyzing, and summarizing account information and trends
Assistant Auditor	Dec 2018 - Feb 2022 (Rawalpindi) 
Canteen Store Department (CSD)
· Assessment of Internal Control
· Assist and Developing audit plan, budget, and timelines for assigned project.
· Evaluate loan applications and documentation by confirming credit worthiness
· Maintain strong relation with bank for on time payments, deposits, and verification
· Maintain and improve on existing open communication with the management and the audit committee
· Verification of Mark-up, Rebate, Termination Charges & Waiver Amount Verification of KIBOR & Bank Data
· To check risk factor and policy violations to minimum risk and bad debt volume and assure company policies

PROJECTS
Business Project	 2021
· Comprehensive business project in the field of vegetables, which significantly enhanced my market analysis skills. The project focused on understanding market dynamics, consumer preferences, and pricing strategies within the vegetable industry.
Bitcoins (Financial Management)	 2021
· Worked on an in-depth project on Bitcoin as part of the Financial Management course, which significantly enhanced my financial skills. The project involved analyzing Bitcoin's role as a digital asset, its market behavior, and its impact on global financial systems.

HONOURS AND AWARDS
Global Network Advance Management – Universitas Indonesia: Digital Transformation for sustainability 
Global Network of Advance Management – Universitas Indonesia: A Path to Net Zero 
3T Program Workshop – Universitas Indonesia: Dream Catcher Program
Global Network of Advance Management – Universitas Indonesia: Digital Transformation for sustainability
CERTIFICATIONS
Business Writing (2020)                                
National Financial Literacy Training Program (2020) 
Social & Behavioral Research (2023) 
Institutional/Signatory Official: Human Subject Research (2023)
Human Resources Management (2025)

SKILLS
Accounting Software’s 
Leadership 
Microsoft Excel, Word, Powerpoint 
Team Building
Communication
Publication
2025 
EXAMINING THE INFLUENCE OF AMBIDEXTROUS LEADERSHIP ON EMPLOYEE PERFORMANCE THE MEDIATING ROLE OF INNOVATIVE WORK BEHAVIOR AND WORK ENGAGEMENT IN PAKISTAN’S RETAIL SECTOR. 
Volume, Issue and Pages: Volume 16 No. 2, 2025 | Publisher: Jurnal Riset Manajemen Sains Indonesia (JRMSI)'s
2026
Leadership Styles and Employee Motivation in UK Retail: A Comparative Analysis of Transformational and Transactional Approaches. In Process
	
	

