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Muhammad Waleed Qureshi
qureshiwaleed799@gmail.com
+92-345-5247710


Career Objective
Graduate with 10 years of experience in Public sector organization (Military Setup) and private sector organization. Now seeking to obtain a position that will enable me to use my strong organizational skills, award-winning educational background, and ability to work well with people.
Personal Details
Father Name		: Abdul Qadoos
Date of Birth		: 08-05-1992
C.N.I.C 			: 37401-4214192-5
Address		: Vill Chehari Dolal P/O & Tehsil Gujar Khan Distt Rawalpindi.
Marital Status		: Married 

Academic Qualification
MPA (Master in Public Administration 
Virtual University
2022-2024

B.Com (IT)
AIOU, Islamabad
2018-2021
D.Com (IT)
PBTE Lahore
2008-2010
Matric (Science)
BISE Rawalpindi
2008
Experience
Work as Junior Office Assistant 
In National University of Medical Sciences, Rawalpindi  	
18_01_2017 to till Date 
Currently, working as a Junior Office Assistant, where handle paper assessments of all programs, Record Keeping, and Student Dossiers. Also, Played a team role in the Notational Examination Board (NEB) exam of PMC multiple times in this time period. Also, being part of the team which conducted the NUMS Entry Test (NET) & MDCAT at different Stations. 


Work as Data Entry Operator 
In Yusra Medical & Dental College, Islamabad	
19_11_2015 to 15_01_2017
Work as Customer Relation Officer
In Sybrid (PVT) Ltd.	
04_04_2013 to 19_08_2015 
[bookmark: _GoBack]Interest
· Administration work 
· Travelling 
· Sports 


Technical Skills
· Time Management
· Decision Making
· Quick Learning
· Office Management
· MS-Office
· Data Management


Personal Strengths
· Hardworking
· Punctual
· Quick Learner
· Motivator	
· Liaison 
· Effective Communication Skills
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