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Objective: 

Seeking a challenging and rewarding procurement role where I can leverage my extensive experience, strong negotiation skills, and proven track record of success to contribute effectively to the organization's procurement objectives and drive continuous improvement in supply chain operations.

Education and Training:
· Bachelor
· Computer Literacy Course – Base Training Squardon PAF
· Chinese language course – HSK1 PAF
· [bookmark: _GoBack]HVAC&R 
Work Experience:
Inventory Controller – METRO Bus Service BRT-ISB: (2024-2026)
· Oversee daily store operations and organization of inventory.
· Manage and monitor inventory levels to ensure stock availability.
· Coordinate with suppliers for timely stock replenishment and resolve discrepancies.
· Maintain accurate and up-to-date inventory records.
· Implement inventory control procedures to minimize losses and discrepancies.
· Conduct regular inventory audits and generate reports.
· Organize and manage stockroom space to optimize storage.
· Ensure safety, health, and compliance standards are met.
· Supervise and coordinate store staff and their tasks.
· Track sales targets, manage customer queries, complaints, and returns.
· Prepare and analyze sales and inventory reports.
· Forecast demand and plan inventory levels accordingly.
· Develop and implement inventory management strategies to improve efficiency.
· Ensure compliance with company policies and regulatory requirements. 
Store Keeper – Fauji Foundation hospital Lahore: (2022-2024)
· Entered purchase details (vendors information, invoices, and pricing) into internal databases.
· Forecasted supply and demand to prevent overstocking and running out-of-stock (OOS).
· Placed orders to replenish merchandise as needed.
· Tracked shipments and addressed any delays.
· Oversaw storage of products, particularly fragile items.
· Evaluated suppliers’ offers and negotiated profitable deals.
· Coordinated regular inventory audits.
· Liaised with store staff and other internal teams to test products’ quality (status upon delivery and storage conditions).
· Kept updated inventory records (including daily shipments).
· Ensured purchases did not exceed budget.


Warehouse Coordinator – Madina Group of industries Faislaabad: (2021-2022)
· Managed the overall activities of the procurement department to ensure adherence to the corporation’s policy and procedures while achieving the department’s objectives set by management.
· Responsible for the procurement of goods and services while negotiating terms and conditions of contract with key suppliers.
· Released Request for Proposals (RFPs) and Requests for Quotations (RFQs) to vendors for business requirements and prepared tender evaluation reports for management approval.
· Reviewed material requisitions for accuracy of information, including complete description of items, delivery lead time, and proper Required on site dates (ROS).
· Ensured materials met the required standards and specifications and were fit for the intended purpose of purchase.
· Purchased materials from the most competitive source based on the criteria of quality, delivery, and lowest cost option.
· Negotiated contracts for the procurement of required materials and services from approved suppliers. Established strategies to improve supply chain, solve shortage issues, and strengthen supplier relationships.
· Prepared complete commercial bid comparisons.
· Prepared and issued Purchase Orders and their revisions and followed up order acknowledgment from Suppliers and Contractors.
· Sourced and pre-qualified suppliers and contractors.
· Prepared sub-contract documentation, including tender and contract documents.
· Responded to suppliers’ technical queries and analyzed technical data in supplier proposals.
· Analyzed and evaluated offers by comparing prices, specifications, and delivery dates to effectively identify and propose award to the supplier with best bid.
· Continually sought new qualified sources of goods and services by monitoring local market developments to measure existing rates/cost and achieve uninterrupted supply of the desired goods and services.
· Built and maintained good relationships with suppliers while evaluating supplier performance against set criteria on a yearly basis to ensure that supplier performance matched up to the organization’s expectations of providing the best value for money.
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