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Farhan Shahzad

H.No. NE – 379, Jinnah Colony Tipu Road, Rawalpindi, Pakistan 
Mob. +92336-4514635, Email: farhan7610khan@gmail.com

HIGHLIGHTS OF QUALIFICATIONS

· 10+ years of experience in the manufacturing industry
· [bookmark: _GoBack]Solid background in IT Support
· Proficient in MS Office, HTML, Corel Draw and Adobe Photoshop
· Multilingual: Fluent in English, Urdu, Punjabi, Pushto.
· I am seeking a challenging position with a rapidly expanding company that offers great  advancement potential, 
· I desire a role with opportunities for full utilization and development of my knowledge, which leads upward mobility of my level and organization’s image “                                                                                            


SKILLS AND EXPERIENCE

· Working as an “Office Assistant” in Exam Branch at “Foundation University Islamabad, Rawalpindi Campus” New Lalazar Rawalpindi from 2014 to till date.
· Worked as an “ACS” (Assistant Computer Supervisor) & IT Support Engineer also maintaining IT Hardware Store Inventory Record in “Fauji Foundation” Head Office Rawalpindi from 2008 to 2014.
· Worked as an “Admin Assistant & Composer” in Asif Public School System, (20-C), Satellite Town Rawalpindi from 2006-2008.
· One-Year and Four months’ job experience in RMC (Rawalpindi Medical College) as a Library Assistant for Data Entry. And enter near about 6,000 books in LIMS software.


EMPLOYMENT HISTORY

Office Assistant									2014 – till Date
Foundation University Islamabad, Rawalpindi, Punjab, Pakistan. 

Data Controller/ Assistant Computer Supervisor					2008 – 2014
Fauji Foundation Head Office, Rawalpindi, Punjab, Pakistan

Data Entry Operator									2006 – 2008
Asif Public School System, Rawalpindi, Punjab, Pakistan


VOLUNTEER EXPERIENCE

Library Assistant	2005 – 2006
Rawalpindi Medical College, Rawalpindi, Punjab, Pakistan

· Utilize strong attention to detail to organize library shelves and restock returned books
· Assist library patrons with the online catalogue system


EDUCATION HISTORY

MCS (Master in Computer Science) 		2014
Virtual University Islamabad, Pakistan 

B.A (BLIS) (Bachelor of Library Information Sciences) 		2007
Allama Iqbal Open University Islamabad, Pakistan 

F.A (Intermediate)  		2004
Post Graduate H/8, Islamabad

Matric (Science)  		2002
Federal Board Islamabad (FBISE)


image1.jpeg




