LAIBA KHAN
Islamabad Pakistan, 44000
Cell: +92 319 0504796,  Email: laibaamkhan@gmail.com,  Linkedin: https://www.linkedin.com/in/laiba-khan-a76b53281/
Summary
A young, passionate graduate applying for the esteemed position at your reputable organization. My academic journey has provided me with a solid foundation when it comes to effective written & verbal communication, dealing with individuals in amicable way, executing tasks efficiently, taking instructions & following them, empathetic interactive style, understanding human behavior, being a team-player, ensuring work well done, remaining patient & composed in stressful situations; all of which are essential for this job role. I am eager to contribute to your organization, work alongside your esteemed team; gaining hands-on experience and whilst providing exceptional customer service to your company.
Education
Comsats University Islamabad,                                                                                              
Bachelors of Science in Psychology                                                                     Chak Shahzad, Islamabad

AIOU Islamabad,                                                                                                                                       
Diploma of Early Childhood Education                                                               Sector H-8, Islamabad

Relevant Coursework 
	· Industrial
/Organizational
Psychology

	· Social Psychology 

	· Communication Skills 

	· Writing & Presentation Skills


	· Human Resource Management 
	· Creative Writing & Decision-Making Skills


	· Cognitive Psychology


· Functional English
	· Counseling & Guidance


· Intro. to Computing
	· Research Methods I & II

· Positive Psychology

	
	
	



Experience
Psychology Intern at PAF Hospital, E9 Islamabad                             October, 2023 – November, 2023
· Conducted patient history, behavioral observation, case notes as well as collection of data regarding patient’s mental health conditions
· Performing assessments as well as therapy techniques under the supervision of Senior Psychologist
· Scoring of psychological assessments 
· Clients’ follow-ups
· Ensuring client’s confidentiality and privacy when conducting assessments 
Volunteered at Khubaib Foundation Islamabad                                December, 2022
Projects
Impact of Current Political Instability on Residents of Islamabad (CU Islamabad)   Nov, 23 – May, 2024
· Conducted literature review, created research design, derived research methodology, 
· Developed a data collection tool
· Collection of data from residents of Islamabad via data collection tools
· Conducted statistical analysis of results using SPSS Software
· Summarization of results & discussion of results

Skills
· Strong written and verbal communication, both in English & Urdu
· Able to collaborate within a group  – team player
· Extensive vocabulary of English and Urdu languages
· Able to establish rapport with individuals through empathetic interactive style
· Active listener & able to give undivided attention to individuals
· Smooth and clear delivery of knowledge
· Proven ability in taking instructions & following them
· Time-management & meeting deadlines
· Paying attention-to-detail to tasks
· Executing tasks efficiently 
· Able to mediate & resolve in case of any arising conflict or discrepancy
· Quick learner, able to grasp & acquire skills within a short period of time
· Proficient in using technology tools for activities (MS Office, Google Classroom etc.). 
