ZAINAB BIBI
(+92) 0335 0950450 | zainab_bibi43@yahoo.com
Islamabad, Pakistan 

PROFESSIONAL SUMMARY
Motivated and results-driven professional with over 4 years of experience in public health, environmental engineering, health policy coordination, data management, and administrative support within federal institutions. Proven track record in coordinating complex national-level health projects, managing interdepartmental liaison, and supporting academic and policy-based programs. Skilled in strategic planning, stakeholder engagement, and sustainable development initiatives aligned with SDG targets.
CORE COMPETENCIES
· 
· Health System Strengthening & Data Coordination
· Project Planning, Monitoring & Evaluation
· Environmental & Public Health Programming
· IPAS
· Stakeholder Engagement & Policy Briefing
· Academic & Administrative Support
· Procurement & Logistics Coordination
· Research, Reporting & Documentation
· Proposal Writing & PC-1 Writing Expertise
· MS Office, Google Suite, Zoom, Teams

PROFESSIONAL EXPERIENCE
Research Associate 
Health Services Academy (HSA), Ministry of National Health Services, Regulation & Coordination
Project: Implementation Research to Scale up and Evaluate the Impact of ACS on Preterm New-born Outcomes(ACS-IR)
Islamabad | July 2025 – Present
Additional Charge:
· Assistant Director, Projects 
· Assistant Coordinator, BHCIP 
· Internal Quality Assurance Officer- Examination Department
· Lecturer:
· Environmental & Occupational Health & Climate Change ( BS& MS in Public Health)
· Medical Physics (DPT) 
Technical Assistant (PPS-06)
Health Services Academy (HSA), Ministry of National Health Services, Regulation & Coordination
PSDP Project: Need Assessment of Health Human Resources for Driving Innovation & Achieving SDGs 2030
Islamabad | April 2022 – June 2025
Core Responsibilities:
· [bookmark: _GoBack]Led public and private health facility data collection across Pakistan under a national Health Human Resources (HRH) database initiative.
· Coordinated with federal/provincial stakeholders including DHOs, councils, commissions, and academic institutions.
· Handled training logistics, official documentation, project implementation support, and interdepartmental coordination.
Additional Responsibilities:
· Supported Registrar and QEC offices with academic management, record keeping, and statutory documentation.
· Served as Teaching Assistant in Environmental Health & Climate Change Department, aiding BS& MS students.
· Taught Medical Physics to DPT students at HSA.
Additional Charge:
· Assistant Director, PSDP Projects – Supported implementation, monitoring, and reporting of all PSDP development initiatives at HSA, including formulation and review of PC-1 project proposals.
· Assistant Coordinator, BHCIP – Facilitated coordination and reporting for the Balochistan Human Capital Investment Project, a joint initiative by the World Bank, Government of Balochistan, and HSA to train 150 students from Balochistan in various Allied Health disciplines.
· Assistant Director, Logistics & Procurement – Managed procurement processes, training logistics, and vendor coordination for multiple activities, including the Ministry of NHSRC-assigned screening tests for vacant posts across Pakistan’s healthcare system (e.g., DHOs offices, tertiary care hospitals, medical colleges).
· Assistant Controller of Examinations – Directed examination administration, including scheduling, academic compliance, result compilation, and verification processes.
Assistant – Health & Population Think Tank (HPTT)
Health Services Academy (HSA), Ministry of NHSR&C
Islamabad | September 2020 – April 2022
· Organized national/international consultative meetings on COVID-19 and health systems with government and academic stakeholders.
· Drafted concept notes, agendas, invites, meeting minutes, media briefs, and post-meeting policy recommendations.
· Supported logistics and coordination for courses and technical sessions, particularly on COVID-19 impact studies.
· Provided academic support to Environmental Health Unit and administrative support to Registrar and QEC.
Trainee Engineer (HSE & Quality Department)
Oil & Gas Development Company Limited (OGDCL)
Islamabad | December 2019 – September 2020
· Supported safety audits, documentation, and compliance activities in the Health, Safety, and Environment department.
Intern
3WSystem Private Limited
Islamabad | July – August 2016
· Assisted with field data collection, technical analysis, and basic engineering functions.
EDUCATION
MS Environmental Engineering
Institute of Environmental Science & Engineering, SCEE, NUST, Islamabad
October 2020 – October 2024 | CGPA: 3.70 
BSc Environmental Engineering
University of Engineering & Technology (UET), Taxila
2013 – 2017 | CGPA: 3.77 | Silver Medalist
FSc Pre-Engineering
Federal Board of Intermediate and Secondary Education
2011 – 2013 | 885/1100 Marks
Matriculation (Science)
Federal Board of Intermediate and Secondary Education
2009 – 2011 | 866/1050 Marks
CERTIFICATIONS & TRAININGS
· USAID Training on Financial Management, HR, Procurement & M&E – HSA, May 2023
· USAID Funded Training Program for Health Services Academy Officers On Financial Management, Human Resource, Procurement Management, Monitoring And Evaluation And Internal Controls
· COMSTECH Health and Hospital Management Course – HSA, June 2022
· Economics of COVID-19 – HPTT, December 2020
· MS Office Training – Women Aid Trust, 2009
· Change Making Competition – YES Network & British Council, 2017
LANGUAGES
· Urdu 
· English 
· Pashto (Native Language)
DIGITAL SKILLS
· Microsoft Office Suite (Word, Excel, PowerPoint)
· Google Suite (Docs, Sheets, Forms, Drive)
· Video Conferencing (Zoom, Teams, Skype)
· Data Collection Tools & Record Management
· Analytical Research, Academic Writing & Policy Drafting
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