HAJRA NOOR
BS.Biosciences@Comsats University Islamabad
hajran682@gmail.com
03361904169
Rawalpindi, PUNJAB
_____________________________________
Objective:
I am looking for a job where I can use my attention to detail, precision in data handling, and capacity for effective management. I am a  Energetic and driven, with excellent communication and negotiating abilities, and a track record of picking things up quickly and adjusting to new markets, tools, and customer demands.
Experience:
Business Development Intern at Skyrayventures:
 Assisted in identifying and researching potential clients, contributing to lead generation and business growth.                                                                                                                  Supported proposal development, presentations, and client communications to strengthen business relationship.
External Recruiter at Silver Light Global Consulting:
 Managed end-to-end recruitment process, including sourcing, screening, and onboarding of potential candidates.                                                                                                                     Built and maintained a strong candidate pipeline through outreach, networking, and referrals.
Instagram UGC:
Collaborated with multiple brands as an Instagram UGC creator, producing impactful content that enhanced brand visibility, drove audience engagement, and supported marketing and sales growth through authentic digital storytelling

Research Intern at COMSATS University's Department of Biosciences in Islamabad, Pakistan.
Obtained practical experience in data analysis, lab safety, and molecular biology methods.
Helped senior researchers with spectrophotometry, centrifugation, sample preparation, and recording experimental outcomes.
Gained a fundamental understanding of scientific research accuracy, instrumentation, and laboratory operations.
Improved time management and cooperation abilities in a controlled academic lab setting.
 
Coordinator of Social Media at Organic lab .(Remote Work)
To engage both academic and non-academic audiences, I developed and oversaw social media content that highlighted lab activities, product features, and scientific facts.


Education:
                                  BS.Biosciences:  Comsats University Islamabad
Sep2021-July2025
                              Advanced level:  Fauji Foundation College for Girls New lalazar.
Sep2018-Jun2020
                              Ordinary level:    Fauji Foundation School, Morgah Campus.
Aug2016-June2018

 Skills:
 Team work and  Networking
 Strong communication skills
 Keeping accurate records, files, and transaction logs.
 Clear communication about billing questions with internal teams.
 Problem-solving abilities.
 lead generation and market research
 Familiarity with keeping private records
 Sales support and social media strategy
 Instagram UGC creation and  brand collaboration
 Ability to meet deadlines and manage billing cycles efficiently.
[bookmark: _GoBack]Time management and Multitasking 

 Microsoft Excel 
 Microsoft Word 
 Microsoft Power 
 Project management
 Project planning 
 Entrepreneurship 
Languages: 
English (Fluent), Urdu (Fluent) and Punjabi (Native).

Certificate:
"Climate chenge and its adovacy" Ecorevival Pakistan and coBrains.
"Introduction to Information System"
"Effective Business Communication “
References:
Upon request.
