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· PROFILE: 
· A young professional with business experience & technical skills. And my ambition is to deliver excellent outputs on a consistent basis in order to be a valued assets for the organization in the long run. Specializes in technical and trading organizations, have the ability to lead groups & crew to get better results for the company or organization.

· OBJECTIVES :
· Seeking a position to utilize skills & abilities in the field of accounting & finance that offers professional growth while being innovative, resourceful & flexible. To obtain a position one which will make best use of existing skills & experience, rewards hard-work & offers good opportunities for career development. Passionate for specialize better & better in accounting, inventory & administration dept.

· PROFESSIONAL  GOALS : 
· Include containing to grow in leadership & knowledge, excel in innovative technology application, interact& share with team members & colleagues. 
· Passionate to succeed through constant hard-work, have a great ability to coordinate complex processes & large teams with efficient leadership & guidance.
· A quick learner who can easily adapt new techniques in the minimum possible time.
· PROFESSIONAL EXPERIENCES :  
Wajda International/NAYMET Trust(Jan.2022-Present)
· Maintain bank reconciliation for smooth operations, petty cash management, process salary & record overall expenses & income. Make GST invoices & etc.
· Planned budget for next year, maintain monthly & daily basis reports.
· Responsible for complete accounting procedure of the organization.
· Making cheques of clients (disbursement of Murabaha loan & Qarz e Hasna), calculation of profit and OLP(outstanding Loan Portfolio) regarding repayments of issued loans by clients.
· Make reports regarding all branches (detail of the loan amount & clients detail) petty cash utilities income and expenses as well, and how to deal with clients regarding brought back the money which disbursed as loan.
· [bookmark: _GoBack]Stock count every week by the method of FIFO & keep complete information of warehousing & inflows, outflows of inventory.


Tianshi International Pakistan Company (Pvt.) Ltd. (Nov.2016-Oct.2021)

· Responsible for complete accounting procedure of the organization.
· Maintain Bank reconciliation , petty cash management & record all type of expenses
· Customer dealing includes recording of sale vouchers, payment & repayments of sales.
· Assists head-office management in fund requests ,petty cash vouchers & rechecking of sales , bank &
· Cash books.
· Keep complete hold on logistics as well, including warehousing, auditing weekly monthly & yearly basis as helping out store/warehouse executive.
· Getting control on monthly reporting & analysis of all concerned system & related jobs.
· Practicing on tax related issues.
Sublime International Technical Services LLC (oct.2013-sep.2016) 
· Responsible for accounts, inventory control & purchasing.
· Maintained accounts payable and receivables.
· Maintained basic books of accounts, ledger & journal entries.
· Bank reconciliation statement, invoice entries & cross checking.
· Handles the pressure arising from having to meet deadlines and targets.
· Manage & promote relationships with new & existing customers helping company in increased sales & revenue.
· Keep complete & properly controlled information of accruals & prepayments of the business & perform well about cash-inflows & outflows. 
Dar ul ABRAR welfare trust (Karachi) (2010 To 2013) 
· Responsible for all sort of operations, including transaction of funds & management of school  
· Maintained books of account reviewed & corrected accounting entries. Also, as a teacher, including Hifz e Quran, English, Urdu 

· Logistics : 
· Monitoring the quality, quantity & efficiency of the movement & storage of inventory. 
· Monitoring inventory movements (arrival shipments & controlling) 
· Keep complete information of warehousing & inflows, outflows of inventory.
· Thorough accounts officer, who is able to maintain an active spreadsheet of many different types of active accounts.

· ACADEMICS & QUALIFICATIONS : 
· Bachelor in commerce (B.com) (University of Karachi 2013) 
· Intermediate in commerce (2010 Pvt.) 
· Matriculation (2008 Pvt.) 

· OTHER CERTIFICATIONS : 
· MS office (Computer collegiate ,Karachi 2013) 
· English language (PACC, Karachi 2010) 
· AutoCAD 2d&3d (Info-channel, North Karachi, Karachi 2008) 
· Completion of Hifz e Quran (Iqra Rauza tul Abrar, Karachi 2006) 

· TECHNICAL SKILLS : 
· MS Suite (Excel, Power-point, Access, Word)
· MS Windows 
· Internet research 
· Installation of computer software applications. 
· QuickBooks(on going)
· Digital Marketing(Short course)


· Interests & Hobbies : 
Having interest in sports, particularly in cricket & football also fond of reading, likewise history & religious books & like to spend some spare time with friends & family. 

· Languages : 
· Urdu 
· English 
· Arabic(basics) 

· REFERENCES : 
· Available on request 
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