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 PROFESSIONAL SUMMARY:  

A results-driven professional with over two decades of diverse experience in education 
management, career counseling, teacher training, and program administration. I bring expertise in 
leading community education programs, managing scholarships, overseeing operations, 
supporting learning, and coordinating with multiple stakeholders to foster youth development 
through life skills training and mental health education. My qualifications include an MA in 
Educational Planning and Management and a B.Ed., complemented by national and international 
certifications in career counseling, mental health, and academic skills enhancement. Skilled in public 
speaking, stakeholder engagement, and program execution, I have a proven track record of 
collaboration across various departments and institutions to achieve strategic objectives. Core 
competencies include program management, capacity building, career advisory services, monitoring 
and evaluation, and community outreach. Proficient in MS Office and multilingual in English, Urdu, 
and Shina, with additional knowledge of Arabic, Persian, and Khowar. Passionate about driving 
institutional growth and fostering educational excellence. 

 

 CORE COMPETENCIES  

• Academics (Teaching and Teachers Training) 

• Programme Management 

• Community Education and Public Speaking 

• Collaboration with Stakeholders 

• Student Support - Career Counseling 

• Youth and Teacher Training and Education 

• Research, Proposal writing, and Reporting 

• Coordination, Communication, and Negotiation Skills, Multilingual Proficiency, 
Adaptability, Self-Motivation, and Team Management 

• Training & Presentations 
 EDUCATION  

 

Year Name of Institution/Board Degree/Name of Qualification 

2001-2003 AIOU, Islamabad Master’s in educational planning 
and management (EPM) 

2008-2009 AIOU, Islamabad B. Ed. (Teachers Education) 

 
 WORK EXPERIENCE  

 

Organization Aga Khan Education Service, Pakistan (AKES, P) 

Duration (January 2023 – To date) 

Designation Manager Scholarships 

Achievements 
and 
Responsibilities 

• Proficiently managing various processes to facilitate scholarship 
programmes,  a n d  seminars, ensuring seamless event operations. 

• Supporting the program team in facilitating the Scholars, alumni, and 
scholarship candidates. 

• Responsible for the comprehensive execution of marketing and launching 
efforts, as well as screening applicants and overseeing the processing of 
the University Scholarship Program (USP) while maintaining its 
operational efficacy.  

• Serving as a point of contact for the Scholarship Committee, Interview 
Panel, scholarship candidates, alumni, and scholars. Guiding them from 
application and selection through interviews, answering queries, and 
sharing timely updates. 
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Organization Aga Khan Education Service, Pakistan (AKES, P) 

Duration (January 2020 – January 2023) 
Designation Regional Coordinator 

Achievements 
and 
Responsibilities 

• Led and guided school-based Student Support Coordinators, offering 
training in Career Counseling, Mental Health, and life skills education. 

• Coordinated and collaborated with various departments, fostering 
effective program execution and implementation through coordination 
and communication. 

• Established a comprehensive monitoring and performance evaluation 
framework, ensuring the efficient rollout of the program. 

• Provided training, supervision, and evaluation of SSCs in sessions, and 
provided real-time technical and logistical support. 

• Collecting and analyzing feedback on training programmes to support 
continuous improvement in programme planning and conducting. 

• Preparing program reports, presentations, and learning materials. 
  

Organization Aga Khan Education Service, Pakistan (AKES, P) 
Duration (October 2013 – December 2019) 

Designation Program Officer Gilgit-Baltistan 

Achievements 
and 
Responsibilities 

• Provided a point of coordination between the Regional Councils/REBs and 
AKES, P for various programmatic and administrative aspects. 

• Provided Technical support and assistance to AKES, P, and the Regional 
Education Boards of Gilgit-Baltistan in Designing, planning, budgeting, 
and implementing community education programmes. 

• Facilitated professional development and provided support in 
implementing capacity-building programmes for the volunteers and 
professional staff of Local and Regional Education Boards (LEBs & REBs). 

• Monitored Programme implementation regularly to identify and respond 
to problems of participants and facilitators and to ensure the Programme 
is moving towards achieving objectives and goals. 

• Developed plans and made training-related arrangements to conduct 
Teachers' professional training courses such as ELP Educators, PARWAAZ 
Facilitators, and Career Advisors. 

Organization Ismaili Tariqah and Religious Education Board for Pakistan (ITREB, P). 

Duration (November 2004 to October 2013) 

Designation Educator 

Achievements 
and 
Responsibilities 

• Performed duties in Planning, conducting, and evaluating Youth 
Educators and Teachers Training programmes and workshops. 

• Conducted Education sessions and general lectures for different 
audiences (parents, teachers, and the community). 

• Coordinated with local and regional management and leadership. 

• Provided support in implementing capacity-building programmes 
for the ITREB volunteers and professional staff. 

• Successfully monitored programs, identified gaps and prepared Reports. 

 
Organization AKES, P, and Govt. Education Department, Gilgit/Baltistan 

Duration (March 1997 –Nov. 2004) 
Designation Teacher/In-Charge Teacher 

Achievements 
and 
Responsibilities 

• Taught different subjects at different primary and middle schools. 

• Administered schools as an in-charge Teacher. 
 
PROFESSIONAL DEVELOPMENT (NATIONAL/INTERNATIONAL TRAINING ATTENDED) 



 

Training provider/Institution Course 
Month/Year of 
completion 

AKES, P, in collaboration with the Aga 
Khan Health Board for Pakistan 
(Venue: Bangkok & Kuala Lumpur). 

“Hope for Life” – An international 
training in Mental Health and Suicide 
Prevention. 

2019-2020 

AKES, P, in collaboration with ROZAN, 
Islamabad 

Counseling and Mental Health (5 days) February, 2019 

Aga Khan Education Service, Pakistan Master Trainers Training in Career 
Advisory 

August 2014 

ITREB, Pakistan in collaboration with 
AKU-IED 

Programme for Enhancement in 
Academic Skills (PEAS) 

December 2012 

Institute of Ismaili Studies (IIS), London. International Training Programme (ITP) July 2010 - August 
2011 

AKU-IED Karachi, Certificate Course in Teacher Education Aug.-Nov. 2005 
ITREB, Pakistan in collaboration with 
IIS, AKU- IED, and ISMC. 

Human Resource Development 
Programme (HRDP) 

2004-2006 

ITREB, Pakistan (Regional ITREB 
Ishkoman/Punial) 

Honorary Manpower Development 
Programme (HMDP) 

2001-2002 

 

  

TRAININGS CONDUCTED  

• Training of Career Advisors and Teachers in Career Counselling and Mental Health. 

• Teacher Education programmes for Teachers, Learning Coordinators, and Teacher Educators 
on Talim Curriculum and teaching methodology. 

• Training and Refresher programmes for honorary Manpower and Leadership. 

• Need assessment/beneficiary feedback surveys and studies. 

• General training programmes for community awareness 
• Training for parents and Parent Educators on Childhood Development and upbringing of 

children. 

• Youth Education Programmes and Youth Camps. 

• Training and sessions on students' counseling and life skills. 
 

REFERENCES:  
 

Name Designation/Role Email Contact Number 

Salman Khimani Director of Academic Operations 

and Strategic Planning at Habib 

University 

Salman.khimani@gmail.com;  

salman_khimani@mail.harvar

d.edu  

92-3002377530 

Amir Hayat Senior Manager, Finance and 

Support Services for Pakistan; 

Sight Savers International 

 
 ahayat@sightsavers.org 
 

 
92-3002727236 
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