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[bookmark: OBJECTIVE]OBJECTIVE
A dedicated and enthusiastic legal professional with proven leadership and communication skills. Equipped with strong academic credentials and a balanced blend of technical and interpersonal skills, I aim to contribute effectively towards organizational goals while continuously expanding my professional knowledge and capabilities.



[bookmark: KEY_QUALIFICATIONS]KEY QUALIFICATIONS
· Proven experience of over 8 years as a Lawyer, Lecturer, Legal Advisor, Immigration Lawyer & Educational Consultant across diverse organizations.
· Adept at managing multiple priorities efficiently in high-pressure environments.
· Strong verbal and written communication skills.
· Excellent in Research, Drafting Agreements & SOPs
· Bulk Hiring for National & International Firms
· Well versed with Immigration laws & processing
· Handling Compliance & Operations



[bookmark: SPECIAL_SKILLS]SPECIAL SKILLS
· Strong interpersonal and analytical thinking skills
· Attention to detail and high level of accuracy
· Professionalism and organizational ability
· Ability to meet deadlines and manage time effectively
· Confident, flexible, and solution-oriented
· Strong management and leadership capabilities



[bookmark: TECHNICAL_EXPERTISE]TECHNICAL EXPERTISE
· Legal Writing & Documentation
· Immigration Law and Procedures
· HR Policies

· Persuasion & Advocacy
· Time Management and Multitasking
· Legal Analysis and Research
· Dispute Resolution



[bookmark: PROFESSIONAL_EXPERIENCE]PROFESSIONAL EXPERIENCE
[bookmark: Education_Counselor_at_Twelve_Consultant]Education Counselor at GSL Pakistan, Islamabad
10th December 2024 till present

· Provide detailed academic counseling and career guidance to students aspiring to study abroad.
· Assess students’ academic backgrounds and suggest appropriate institutions and programs in UK, Malta, Hungary and Australia.
· Handle student queries via email, phone, and in-person appointments in a professional and timely manner.
· Assist in shortlisting universities and preparing admission applications.
· Guide students on scholarship opportunities and financial planning.
· Organize seminars, educational fairs, and informational sessions.
· Stay updated with the latest visa policies and educational trends of respective countries.
· [bookmark: _GoBack]Maintain accurate student records and conducting the Mock interview Session for students.
· Drafting Motivational Letters & Statement of Purpose for the student`s admission in UK & Malta Universities.
Immigration Lawyer cum Processing Officer Gulf Migration Services (GMS), Islamabad March 2023 – November 2024
· Assisted over 300 clients in immigration processes for Canada.
· Assisted Clients with IELTS preparation sessions.
· Handled documentation and eligibility assessments per government requirements.
· Interpreted immigration laws and advised clients accordingly.
· Maintained accurate records and conducted inter-departmental immigration training.
· Updating client`s data on Excel sheets and CRM.
· Submission of the client`s profiles to the IRCC portals.
· Dispute Resolution of the clients via negotiations and suitable remedies.

[bookmark: HR_Executive]HR Executive
InnovaGrow Telecommunication
January 2023 – June 2023

· Designed employee compensation and benefits packages.

· Developed and implemented HR policies and performance review systems.
· Led recruitment, interviewing, and employee development initiatives.
· Assessed training needs and managed HR departmental budgeting.

[bookmark: Lecturer_of_Law]Lecturer of Law
Hamdard University, Karachi
February 2018 – October 2021

· Taught undergraduate law courses with multimedia and interactive methods.
· Organized student activities, moot court competitions, and legal seminars.
· Assisted students with research, thesis writing, and academic counseling.
· Maintained academic records and participated in grievance redressal committees.

[bookmark: Legal_Advisor]Legal Advisor
SHARP (Society for Human Rights & Prisoners’ Aid)
February 2016 – July 2016

· Provided legal aid to Afghan refugees in coordination with UNHCR.
· Maintained case data and submitted reports to HQ and UNHCR.
· Conducted legal awareness workshops with local law enforcement.
· Appeared in court for civil and criminal cases on behalf of refugees.

[bookmark: Lawyer]Lawyer
District & Session Courts, Mianwali
September 2015 – January 2018

· Handled a variety of civil and criminal cases.
· Researched legal precedents and interpreted laws and regulations.
· Drafted and filed legal documents including lawsuits, appeals, and contracts.
· Provided legal counsel and represented clients in court proceedings.



[bookmark: EDUCATION]EDUCATION
[bookmark: B.A._LLB_(Hons)]B.A. LLB (Hons)
Government College University, Faisalabad
2010 – 2015

[bookmark: Higher_Secondary_School_Certificate_(Pre]Higher Secondary School Certificate (Pre-Medical) BISE Sargodha University
Government College for Women, Mianwali 2008-2010

[bookmark: Secondary_School_Certificate_(Pre-Medica]Secondary School Certificate (Pre-Medical) BISE AGA KHAN University Board Karachi
Alams High School Mianwali 2006-2008
