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Cell: 0332-5426526                                                                       E-mail: amnatariq2912@gmail.com

PERSONAL STATEMENT

As a dedicated educator with 12 years of experience in fostering a positive and inclusive learning environment, I am deeply committed to nurturing the intellectual and personal growth. Throughout my career, I have had the privilege of working with diverse environment, which has enriched my skills practice and deepened my understanding of the unique needs and potential of each learner. As a work enthusiast I am eager to work for an organization where I can fully apply my learnt skills and utilize the environment to learn further.

WORK EXPERIENCE
Academic Coordinator		        				2025-Till date
Peshawar Model School, Peshawar                     
· Trained and guided teachers to enhance instructional strategies in line with modern teaching demands.
· Conducted classroom observations to monitor and improve teaching effectiveness.
· Performed regular counterchecking of notebooks and diaries to ensure academic consistency and compliance.
· Designed, formatted, and reviewed examination papers for various grades.
· Planned and implemented curriculum for General Knowledge and Science for Grades 1 to 5.
· Successfully organized and conducted Parent-Teacher Meetings (PTMs), addressing stakeholders’ concerns with professionalism and clarity.
Summary of Achievements

· Improved overall teaching quality by mentoring teachers and aligning teaching methods with updated educational standards.
· Strengthened academic monitoring through systematic observation and documentation processes.
· Enhanced curriculum structure, ensuring age-appropriate and engaging learning outcomes across primary grades.
· Built strong parent-school relationships by handling PTMs with technical insight and effective communication.
Educator		        						2021-2023
Beacon House School System, Nowshera	                      
· Provided full-time educational services for primary-level learners within the Cambridge education system, including the formulation and administration of exams.
· Collaborated on and managed Soft Data for all primary grades, ensuring accuracy in error correction and record keeping.
· Updated and maintained student records and implemented an organized filing system.
· Oversaw administrative & HR matters for the campus, ensuring efficient operations and compliance with policies.
Summary of Achievements

· Successfully delivered comprehensive educational services to primary-level learners, effectively implementing the Cambridge education system.
· Streamlined academic and administrative processes by managing and optimizing record-keeping and filing systems.
· Enhanced data accuracy and efficiency 
· Maintained smooth campus operations by overseeing administrative and HR functions and ensuring policy compliance.
Educator		                                        2020-2021
Public School, Skardu
· Provided lecturer services to high school and college students on Federal Board system. Arranged internal events for the system on National Days

Educator & Administration In-charge 				2015-2020
Roots Millennium Schools, Islamabad

· Provided full time educator services for primary level learners on Ed-Excel and Oxford education systems
· Participated in variety of trainings and workshops to attain elevation in career.
· Provided additional classes for producing successful batches of learners for international competitions and examinations of IKSC, IKMC, Ed-Excel, World Scholars and IBIC Managed appointments and meetings with stakeholders.
· Participated and won the title of MIE Expert for years 2015-2017, 2020-2021

Summary of Achievements

· Students files were made and updated with essential information
· Ensured the seamless operations of the Campus.

Coordinator Co-Curricular Activities				2012-2015  
AIMS Education System, Islamabad
· Served as event organizer and arranged events in Head Office and among campuses.

· Worked on the newsletter in the tenure.

Summary of Achievements

· Ensured the seamless operations of the activities and events in and among Campuses.
· Successfully executed several events including Annual Days and Sports Gala.
· Received appreciation certificates from different organizations upon arrangement of competitions. 


EDUCATION

Allama Iqbal Open University         2014-2016
MA (Education, Planning & Management)

Allama Iqbal Open University         2012-2013
Bachelor of Education (B.Ed.)

Punjab University         2009-2011
MSC (Textile & Clothing)

Punjab University         2005-2009
BSC (Home Economic-Textiles)


Certification
· Appreciation on Arranging National Child Art Competition & Exhibition 2013
· Appreciation on Conducting National Child Art Competition & Exhibition 2014
· Appreciation for the Successful Conduct of Millennium Extravaganza 2017
· Appreciation for Being an Active & Enthusiastic Participant of MELT Digital Literary Expo 2016
· Appreciation for Valuable Contribution in High Achiever’s Ceremony & Kitab Mela of NBF
· Appreciation & Acknowledgement of Services from CEO of RMS
· Letter of Thanks for Serving as Judge in Intercollegiate Competitions IMCG PG G-10/4
· Appreciation on Active Participation in Sports Week
· Acknowledgement of Efforts on Being House Teacher of School Group


TRAINING AND WORKSHOPS
· [bookmark: _GoBack]Teacher Development Conference 2015
· Teacher Development Conference 2018
· Teacher’s Training on Diverse Learning Styles of Learners
· Microsoft Innovative Educator Expert
· Oxford Enriching Social Studies with Atlases
· Millennium Online Planning, Tools & Resource Management Program
