Amna Khadim
amnakhadim17@gmail.com | +92 343 1661237 | www.linkedin.com/in/amna-khadim
Education
Fatima Jinnah Women University — BBA (Hons), Human Resource Management
Nov 2021 – Jul 2025 | Rawalpindi, Pakistan
Experience
Intern, Askari Bank
Jul 2024 – Aug 2024 | Rawalpindi, Pakistan
· Delivered banking support to 20+ customers daily, enhancing service efficiency.
· Managed account records and admin tasks with confidentiality and accuracy.
· Strengthened communication and organizational skills in a real-world setting.
Project Intern, Excelerate (Virtual)
Jan 2025 – Feb 2025
· Supported project planning, task tracking, and documentation in a remote setup.
· Created reports and timelines to ensure team alignment.
· Built time management and collaboration skills in cross-functional teams.
Projects
Nouriva Bites – Academic Entrepreneurial Project
Team Project | Jan 2024 – Mar 2024
· Co-led a team in developing a healthy snack concept using oats, Shilajit & stevia.
· Conducted market research and contributed to branding and pitch development.
Certifications
HRCI Human Resource Associate Specialization — Coursera | Jun 2025
· Courses: Compliance & Risk Management, Compensation & Benefits, Talent Acquisition, Learning & Development, Employee Relations
Google Project Management Certificate — Coursera | Jan 2025
· Gained practical training in project lifecycle, Agile and traditional project methodologies, stakeholder management, and team leadership through hands-on exercises and case studies.
Aspire Leaders Program — Global Online Leadership Program | Apr 2024 – Aug 2024

Technical Skills
MS Office (Excel, Word, PowerPoint), Canva, SPSS, Google Doc
Core Skills
Recruitment Support, HR Documentation, Compliance Awareness, Communication, Teamwork, Report Writing, Time Management, Problem-Solving
Languages
English, Urdu 

