MUHAMMAD ALI

Career Objective
Quite capable to work independently and as an active team member to meet operational deadlines, also able to manage multiple tasks by setting priorities and to obtain a challenging position where I could further improve my abilities by working in a responsible managerial position in a dynamic organization with opportunities for career growth. 

Contact Information
[bookmark: _GoBack]0333-9527727	
aliraja151214@gmail.com
House # Cb 1430 Street # 12 Mohalla dar ul Salam Kamalabad
Rawalpindi, Punjab Pakistan


PERSONAL
Father’s Name:	 		Zulfiqar Hussain
Date of Birth:	      			15-02-1994
Domicile:          			Rawalpindi (Punjab)
CNIC #					37405-2964162-3
Marital Status:			Married
Nationality:				Pakistani
Religion:				Islam
Key Strengths
Effective communication, People Management, Presentation and Co-operation skills, Flexible and responsible. Operational marketing techniques & strong grip on documentation.
Education:
BSC From The University of Punjab
I.C.S From FBISE
Matric From FBISE

Professional  Experience  

	Company
	Designation
	Duration

	Haidri Beverages (Pvt) Ltd. PepsiCo.
	         Assistant Manager (Cold Assets)
	January 2023-Till date

	Mitchells Distribution (Pvt) Ltd.
	Accounts Officer
	January 2018 - August 2022      
4.5 Years

	
	
	

	
	
	

	
	
	


WORK HISTORY

Haidri Beverages (Pvt) Ltd  Islamabad (PepsiCo Franchise)    
Jan 2023 – Till date 

Documentation Officer MEM Department

Major Responsibilities
· Documentation Officer MEM (Department) in overall MEM operations in HBL
· Leading department of MEM consists of 36 persons. 
· Ensure cooler’s injection, retrieval, transfer in HBL
· Worked on SAP Software, for dispatch note generation, creating PR and reports generation for management decisions.
· NItro (Oracle based software) & MEM portal (Dot net based software) for dispatch note generation, cooler’s tracking and reports generation for management decisions.
· Coordination with MDE’s for smooth cooler’s injection in market till final scanning process.
· In absence of my immediate boss take responsibility and delegate tasks.
· Looking after all MEM operations including cooler’s complaints till its resolution through our technical staff as well coordination with cooler manufacturers/vendors.
· Inventory management.
· Cooler’s document scrutiny for further proceeding.
· Telephone operating / Complaints receiving & Complaints Entry in Software.
· Manage MEM (Visi coolers & Deep Freezers) Maintenance Team. 
· Keep MEM Complaint record in Oracle, EDS Software.
· Maintain MEM Complaints Record of Base Market (Islamabad, Rawalpindi) & Outstation Market (AJK, Northeren Areas, Hazara, Attock, Gujar Khan)
· Management of data and records.
· Area Division, route Management, Vehicle Operation related decisions. 
· Weekly Counseling, trainings and promoting participation & synergy in department.


Mitchell’s Distribution (Pvt) Ltd
Jan 2018 - Aug 2022 (4.5 Years)
Accounts Officer Islamabad, Pakistan

Major Responsibilities 
· Strong Coordination with distributors regarding their consignments/shipments.
· Looking after distributor’s Credit & Debit accounts and others payments.
· Also playing supporting role while achieving distributors sales targets
· Keeping financial records, sales, purchase, payments in the software.
· Manage Ledger of the distributor 

Languages
· English, Urdu, Punjabi

