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Objective:
My personal goal is to be a part of a respected and progressive organization that provides scope for growth and where I can improve my skills and expand my scope with utmost dedication and responsibility, so I can use my academic experience to contribute to a reputed organization.
· Education:
BS in Software Engineering.       
Iqra University Islamabad Campus

I.C.S								
Govt.Degree College for Women B-Block Rawalpindi

SSC									
New Siddeeq Public School Rawalpindi

Work Experience:

Hazza Institute of Technology 

Assistant Project Manager (19 September 2019 to Currently Working)

    Hazza Institute of Technology Islamabad
Since joining I have been deeply involved in 4 projects, including 
1. Prime Minister Youth Skill Development Program (PMYSDP)
2. UNHCR
3. Overseas Employment Corporation (OEC)
4. OGDCL-NAVTTC
Description

· Supervised multiple projects from project start through delivery by prioritizing needs and delegating assignments.
· Communicated with team members to keep projects on schedule.
· Provided comprehensive support services encompassing the career and personal goals of students.
· Advised students individually and in groups on academic programs for individual interests.
· Organized, detailed, and excellent record of accomplishment of working well under pressure to meet deadlines.
· Assisted students in selecting courses to align with their interests and abilities.
· Educated students on course selection to align with career goals.
· Discussed student success strategies and the development of study skills.
· Coordinate various faculty searches and maintain faculty search database.
· Assist in screening and selecting faculty applications.
· Manage orientation and training.
· Provide support and guidance to academic trainees.
· Collaborate with faculty to conduct new student workshops.
· Assist in selecting the right student leaders.
· Assist in managing schedule, rooms, and instructional supplies for workshops and other study programs.
· Develop and manage a comprehensive academic support program.
· Provide guidance to students on academic goals and educational issues.
· Assist students with course selection, study habits, and career selection.
· Prepare and maintain student records according to district policies and administrative regulations.
· Work with parents, teachers, and counselors to address students’ behavioral, academic, and other problems.
· Assist in updating lesson content and instruction methodology.
· Assist in the development of training modules and programs.
· Coordinate with teachers and center coordinators to develop lesson plans and materials.


Achievements:
· Certificate of Promotion head in Tectiqs ’16.
· Certificate of Registration head Tectiqs’17 national competition for students held by Iqra University, Islamabad.
· Certificate of best Ambassador on Black Board LMS.
· Award of Best Ambassador on PHS software house.
· Award for best Urdu script writing in 2012

Extracurricular Activities:
· Certificate for Services by the Planning and Development Department of Iqra University.
· Recognition of Services for Community Services and Eco Club of Iqra University.
· Certificate of Excellence Tectiqs’16 for promotion team members.
· Internet Suffering 
· Books Reading 
· Started work in the Placement cell at Iqra University 
· Started work in Industrial Linkage Dept.


Skills:
· Strong Computer skills in Ms. Word, MS Excel, Ms. PowerPoint.
· Presentation Skills.
· Willingness and ability to work in pressure situations.
· Enjoys sharing knowledge and encouraging the development of others to achieve specific team goals.
· Design Bar Codes and QR Codes
· Work on Adobe Illustrator and Photoshop
· Canva


