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Summary
I am an experienced Manager with over 7 years’ experience in the field of Accounts and Finance. My last job with ISMMART Group of Industries as Assistant Manager Accounting and Finance, where I manage day-to-day financial activities, including accounts payable, accounts receivable, and general ledger functions. Ensure accurate and timely preparation of financial statements, reports, and budgets. Monitor and analyze financial performance, highlighting trends and identifying areas for improvement. Reconciling general ledger and sub ledger accounts to source data and to ensure that all transactions have been accurately recorded. Reconciling the Inter-company accounts and supporting the local teams in monthly clearance of balances. Preparing cash flow forecasts and supporting cash management for various entities within the group. Preparation/checking of payment batches. Bank Reconciliation Statements on daily basis and I also have strong back ground in strategic operations, clint relations and process Optimization. 
Area of Specialization
	Accounts and Finance.
	Cash Management.
	Administration.
	Operations.

Experience
· Working as Assistant Manager Accounts and Finance in ISMMART Group of Industries from 12th Sep 2023 to 3rd Mar 2024.
Main duties

· Manage day-to-day financial activities, including accounts payable, accounts receivable, and general ledger functions.
· preparation of financial statements, reports, and budgets.
· Monitor and analyze financial performance, highlighting trends and identifying areas for improvement.
· Collaborate with cross-functional teams to provide financial insights that drive operational efficiency.
· Assist in the preparation of financial forecasts and projections.
· Maintain compliance with relevant financial regulations and standards.
· Play a key role in the annual audit process and liaison with auditors.
· Supervise and mentor a team of finance professionals.
· Participate in strategic planning by providing financial expertise and recommendations.
· Accurate reporting of all accounting transactions (Vouchers /recording of entries/ statements/ daily cash requirements).
· Reconciling general ledger and sub ledger accounts to source data and to ensure that all transactions have been accurately recorded.
· Reconciling the Inter-company accounts and supporting the local teams in monthly clearance of balances.
· Preparing cash flow forecasts and supporting cash management for various entities within the group.
· Preparation/checking of payment batches.
· Bank Reconciliation Statements on daily basis.

· 1-year experience as Operational Manager Loan Recovery in SARMAYA Micro Finance Bank 8th March 2022 to 25th March 2023
Main duties

· Oversee the processing and closing of loans, ensuring compliance with company policies.
· Manage the loan operations team, including hiring, training, and performance evaluation to ensure a high level of service and efficiency.
· Develop and implement policies and procedures for the loan operations department to streamline processes and reduce errors.
· Coordinate with the IT department to maintain and upgrade loan servicing software and systems for optimal performance and compliance.
· Liaise with internal and external auditors during audits to provide necessary documentation and explanations regarding loan operations processes.
· Analyze market trends and competitor strategies to recommend changes in loan products or processes to senior management.
· Oversee the management of delinquent loan accounts, coordinating with collections to minimize losses and maintain customer relationships.
· Implement disaster recovery and business continuity plans for the loan operations department to ensure service continuity in emergency situations.

· 3 years’ experience as Accountant in Rewayat Foods Pvt Ltd. From 1st Oct-2018 to 30th Oct-2021
Main duties	
· Maintaining company accounts, Book keeping, recording and reporting of financial data.
· Preparing financial reports on quarterly basis based on financial statement.
· Preparing bank reconciliation statement monthly
· Collecting cash and bank draft from clients, maintaining their accounts. 
· Depositing Cash, Cheque and Bank draft in Bank account on daily basis
· 1-year experience as an Internee in Ministry of Federal Education and Perfectional Training from 1st July 2017 to 30th June  2018.
Main Duties
· Fulfilling tasks assigned by a section officer
· They may do research to find useful information that helps their team accomplish the project goals
· answer phone calls and handle enquiries, such as basic information about the company. They may also direct the calls to the relevant staff.
· Assist in meeting preparation by creating presentations
· Event handling or planning
· Perform clerical and administrative duties such as photocopying, printing and organizing documents and maintaining files


· 2-year experience as an Assistant Accountant in M. Hussain Co. from 1st Aug 2012 to 31st July 2014.
Main duties
· Worked on book keeping.
· Worked on web-based e-filling with Security and Exchange Commission              of Pakistan
· Maintaining Clients filing record database


 	Education 	

· M.Com (Finance)			Year-2016
· FUUAST Islamabad

· B. Com (Commerce and Accounts)					 Year-2012
· Punjab University Lahore

· I.Com (Commerce and Accounts) 					Year-2010
· BISE Rawalpindi
Skills
Computer Skills
· MS Office
· Book Keeper Soft wear
· Good knowledge of Internet.
Personal Skills
· Good inter-personal skills
· Ability to coordinate and communicate information effectively
· Excellent communication skills in Urdu & English
· Excellent drafting, editing, and analytical skills
· Self and workload management skills
· Flexibility to respond to changing situations
· Ability to work under pressure
· Ability to analyze and solve the problems in right way
· Ability to take right decisions at right time
· Ability to interact and work with a variety of individuals

Personal Details
· Date of Birth:	September-04-1992
· CNIC No:	 37405-9652619-9
· Marital status:	Married 
· Nationality:	Pakistani
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