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M.SHAKIL KHAN





S/O M.SHARIF KHAN





PAKISTAN ADDRESS





House # 839, Street # 35 Sector D-4, Phase 1 Hayat Abad Peshawar








GENDER





Male





D.O.B


February, 14th , 1988





NIC # 


17301-6126412-7





Domicile 


Karak (KPK) 





Marital Status





Single 





Mobile Number;





0334-9131069


091-5830973





E-mail Address





Shakil_khattak26@Yahoo.com














PERSONAL STATEMENT





To pursue a professional carrier in an organization that offers highly competitive environment , demand excellence in performance and provide opportunity  to attune professional growth based on the individual merit performance and capabilities.





ACADEMIC RECORD





Degree / Certificate�
Name of Institute�
Year/%age�
�
Master Of Commerce �
University of Peshawar �
2012 /


CGPA 3.2�
�
Bachelor of Commerce (Honors) �
GCMS Peshawar 


�
2010


61 %�
�
Bachelor of Commerce �
GCMS Peshawar �
2009/ 63 %�
�
Diploma in Commerce �
GCMS Peshawar �
2007/ 68 %�
�
Secondary School Certificate 


�
Islamia Collegiate School 


�



2005/ 60 %


�
�
Diploma in Information  Technology �
Micro Institute Kohat Road Peshawar �
2017/ 81 % �
�
Computer SKILLS 





Skills�
Level & Proficiency�
�



Office Automation including: MS-Word, MS-Excel, MS-Power


Point , Email , Scanning Etc  �
Very Good�
�
Accounting Software Peachtree , Quick book ,Naafay,Appsole�
Very Good �
�
Typing �
40 WPS 


�
�



awards & achievements 





Received different awards and certificates during my career.


Best proctor award in gcms peshawar 


outstanding performance certificate from roots school system 


Received awards from pak children academy on outstanding performance 








 
































EXPERIENCE





Working as an Accounts Manager in Prime School System & Pamir Institute Nasir Bagh Road Peshawar from February 1st 2023 to January 2024


Worked as a Lecturer in Capital Degree College and Taught Different  Subjects Like Accounting , Commerce ,Banking  etc from August 2019 to March 2020


Worked as an Accountant in Al-Basit Model School Regi Lalma Peshawar Karkhanu Market from October 2020 to January 2022. 


Worked as an Accountant in Pak Children Academy Regi Lalma Peshawar 


Peshawar April , 2016 to July 2019


Worked as an Accounts Executive in Roots School System Harley Street Rawalpindi Specially Worked in Accounting & Finance Department, Invoice Department , and Perform Different Activities like Entry in Accounting Software , Tax calculation, Bank Reconciliation and Reporting  and E-Filling from December , 2013 to March 2016.


career highlights


Have good communication skills and able to maintain best interpersonal relationships.


Fully familiar with work conditions and requirements. 


Self-motivated, responsible, creative, flexible, innovative, and able to work independently and as a team member.


 Maintain my education career as a 1st division throughout my life. 


Languages


Language�
Level & Proficiency �
�
English�
Very Good�
�
Urdu�
Excellent�
�
Pashto�
Excellent�
�



I here by declare that above mentioned information are true and accurate to the best of my knowledge and belief.
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