NEELMA TASHFEEN 


 B-17 Islamabad. Pakistan


Phone # 0092333-5220931. E-mail: neelmarehan@gmail.com

BUSINESS ENGLISH LANGUAGE TEACHER/TRAINER 

Specialist in spoken English, linguistics and teaching English as foreign language

MA English, MA ELT, TEFL (Dip) with leadership experience seeking challenging role within organization as a English language  teacher and Trainer  that values diligence, initiative, creativity and determination in meeting or exceeding long-range business goals.

AREAS OF EXPERTISE

	· Business English

· English Language teacher
	· English as a foreign language
	· Communication skills 

· Administration

	· Business communication
	· Oral communication
	· Corporate trainer 

	· English for Specific Purposes
	· Functional English
	· Event organizer


EXECUTIVE PROFILE

PROFESSIONAL ATTRIBUTES:

· Ability to enhance  and improve students  satisfaction regarding studies

· Exceptional leadership and team-building capabilities as a trainer or teacher

· Ability to communicate effectively with individuals at all organizational levels

· Total commitment to the teaching profession

· Ability to acquire and apply knowledge rapidly 
CAREER PATH

· International Islamic University 




2010 to 2024
Appointed as a visiting lecturer to teach Business English &Functional English

At Graduate level

· Riphah International University 




2019 to 2022
Appointed as a visiting Assistant Professor to teach Business English 

At Graduate level

· SZABIST  Islamabad

Appointed as a visiting lecturer to teach Business English &Communication skills at Graduate level      


         




2016 to 2018

· Allama Iqbal Open University




      
2005 to 2016

Appointed as an English language Teacher

Teaching English at Graduate level and specially appointed to check English Language Papers of overseas students.

· Also wrote ELT scripts for world space digital radio
 Pakistan Ordinance Factory WAH (POFIT)


2016 May to Oct 2016
Appointed as a Corporate Professional Trainer for communication skills, presentation skills and PA excellence

.

· Foundation University



      

           2006 to  2009
Business English Lecturer

Appointed as an English Lecturer to teach Business English at Bachelor level 

· Comwave (Sarhad University Islamabad campus)   
Appointed as an English Lecturer to teach Business English &communication skills at Bachelor level 








           2006 to 2009

· Siddeeq Public School Rawalpindi




2004 to 2005
English Teacher for 6th Grade

· Wahid Public School Islamabad




2003 to 2004
English Teacher for 3rd Grade

· Kiyar Education & Training System



          2001 to 2003

English Language Instructor/trainer
EDUCATION

2022                        MS Linguistic (In progress)
                                 International islamic university Islamabad 

2016


Allama Iqbal Open University




M.Ed Teachers Education 

2010-2010   

National University of Modern Languages Islamabad

MA ELT (English language teaching) with research work on “Theory Practice Gap in English Language Teaching”

2003-2004 Allama Iqbal Open University  Islamabad

TEFL (Dip)




2000-2002

Allama Iqbal Open University Islamabad






B.Ed

1999-2001  

 Punjab University

            MA. English

1992-1994 Punjab University

Graduation

TECHNOLOGY

	· Windows 7/2000/Me/NT
	
	

	· MS Office Suite
	
	


Personal information

Father’s name 
Abdul Bari

Marital status

Single

Kids


None
 

 REFERENCES

Furnished upon request


