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University of Rawalpindi  
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Dear Hiring Manager,

I am writing to express my interest in the Assistant Accountant position at the University of Rawalpindi, as advertised. With two years of experience as an Assistant Accountant at Islamabad Electric Supply Company and a strong background in financial management, I am confident in my ability to contribute effectively to your team.

In my current role, I have been actively involved in a project aimed at transitioning the company's data to SAP ERP. This experience has provided me with practical knowledge of the SAP FICO module, where I have successfully posted various types of payable vouchers, managed capital collections, conducted bank reconciliations, and handled daily workflow tasks. Additionally, I have been responsible for preparing salary slips, processing payments, and coordinating with the head accountant for report submissions.

I am particularly proud of my ability to integrate technology into accounting processes, having gained certification in Quick Books accounting software. This has further enhanced my skills in financial reporting and analysis.

I am drawn to the University of Rawalpindi because I believe my experience and skills align well with the demands of this position. I am eager to contribute my expertise in accounting and finance to support the university’s goals and initiatives.

Thank you for considering my application. I look forward to the opportunity to discuss how my background, skills, and enthusiasm can be of value to your team.

Sincerely,

Umer Iftikhar
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