Syed Jamshaid Kazmi
    C/o Syed Rashid Kazmi FBISE Islamabad
+92 333-1947015
+92 303-5451947
jamshaid512@gmail.com



PROFESSIONAL STATEMENT


A confident and self-motivated individual with the commitment and flexibility to work in a changing environment My experiences through work and contact I have had with leading Organizations/Individuals have taught me the importance of being able to build a professional relationship. As an ambitious individual, I have excellent teamwork skills combined with the discipline to work well on my own if required.

	PERSONAL INFORMATION

	Father Name
	Muhammad Ameer Shah

	Religion
	Islam

	CNIC Number
	38302-5449733-7

	Nationality
	Pakistani

	Marital Status
	Married

	Date of Birth
	10th January 1987



	EDUCATION/CERTIFICATION

	Certification / Degree
	Institution / University
	Passing Year

	MBA (HR)


	FEDERAL URDU UNIVERSITY ISLAMABAD
	
2011

	B.COM


	PUNJAB UNIVERSITY LAHORE
	
2007

	ICOM


	Federal Board of Intermediate and     Secondary Education (Islamabad)
	
2005

	Matriculation Science


	Board of Intermediate and Secondary Education (Sargodha)
	
2003




	WORK EXPERIENCE

	Organization Name
	Designation
	Financial Period

	Punjab College Rawalpindi Cantt
	Admission Officer
	Working Since 2013 to till date
(11 years)

	Pakistan institute of Science & Technology Rawalpindi
	HR Officer
	2017-2022
(05 years)

	Punjab College Rawalpindi Cantt
	Commerce Visiting Lecturer
	2021 to Till date
(04 years)

	Muslim college Ali Pur Islamabad
	Commerce Lecturer
	2011 to 2012
(02 years)

	IET college Naseerabad Rawalpindi (NAVETCC)
	E Commerce 
Instructor
	3 months



	KEY SKILLS

	Sr.
	Skills

	1.
	MS Office ( Word, Excel ,Power point, Adobe Photoshop.)

	2.
	Interpersonal Communication Skills

	3.
	Effectively Work Under Pressure

	4.
	Adaptability Of Organizational Culture

	5.
	Comprehensive Knowledge Of Using Internet & E-mail

	AWARDS

	Sr.
	Awards

	1.
	Got Best Teacher Award from PGC. 

	2.
	Got A+ grades in HR for People Managers Specialization from Coursera



English, Urdu & Saraiki

LANGUAGES



Will be provided on demand.
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