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	EDUCATION

	
	

	MASTERS OF COMMERCE IN ACCOUNTING    
FROM    2012 TO  2015
GOMALUNIVERSITY, DERA ISMAIL KHAN (KPK)

BACHELORS IN COMMERCE
 
FROM    2006 TO  2007
GOMAL UNIVERSITY, DERA ISMAIL KHAN (KPK

HSSC

FROM  2004 TO  2005
B.I.S.E BANNU (KPK)

SSC

 FROM   2003 TO  2004
   B.I.S.E BANNU (KPK)


	 ALAMGIR KHAN

 House #1172-B Satellite Town    
     Rawalpindi, 

 +92-331-5272441        

Profile

To Persue my career in with a highly motivational organization, where I can utilize my organizational as well as financial and accounting skills to gain further experience while enhancing the organizational productivity and reputation
CONTACT
[image: Speaker Phone]   +92-3315272441

City –Lakki Marwat

[image: ]  
Khan.alamgeer0123@gmail.com
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Ability to establish and maintain good    
working relations with people of
different national and cultural backgrounds.
Ability to live and/or serve in hardship  
  Locations           

TECHNICAL SKILLS 
    AND COMPETENCES

                  Peachtree Premium Accounting 2006 
                  Quick book.
                Well versed with Computer. 
               
                Applications and utilities. 

               A good hand on MS-Office application
               Internet and Email Access.   

                                  

        s
Extra Skills
                          To seek a career   position in selling scope of medicine organization which should be challenging and demanding where I can practice but I was worked and wholesaler of medicine at 3 years.


LANGUAGE

· English
· Urdu
· Pashto






REFERENCES
            

                 References will be provided on  
                Demand.
	
	WORK EXPERIENCE

	
	

	Bank Al Falah (Accountant)

To seek a Career Position in Development   bank organization my                  rotation in   bank institution has been in the following departments;

· Accounting opening                                                                         
· Remittance
· Cleaning/ Collection
· Customer Services
· Accounts
· Car Finance
SAIF HEALTHCARE LTD, SAIF GROUP COMPANIES SLAMABAD                     
        


	 • Dates (from – to)
	· April, 2017 to date

	  • Name and address of employer
	 Saif Healthcare Ltd, Saif Group of Companies 
Islamabad

	  • Type of business 
	· Service Industry (Healthcare) 

	  • position held
	· Account Officer in Account & Finance 
Depth

	  • Software’s Used
	· Microsoft Excel 
· Customized HMIS Enterprise Resource
Planning 

                     

	· 
Main activities and responsibilities














Major Subject:




PROFESSIONAL EXPERIENCE

	· Preparation of Consumption reports.
· Conduct Payables Pre audit.
· Development, Deployment and 
Monitoring of Standard Operating
 Procedure for Accounts Payable & 
Accounts Receivables.
· Preparation of payroll sheets and 
supervising timely Payment transfers 
· Suppliers & Customers Reconciliations.
·  Suppliers & Customers ageing Analysis 
· Ensuring withholding taxes 
· Assistance in Conduct of Annual 
Financial Audit.


Cost accounting, Advance Accounting,                   
Project Management, Management, principle 
Of accounting and financial Management.




     
· Payments to vendors from which fixed assets are purchased
· Work with other managers to plan and direct the work of the department.
· Use company reports to analyze sales, gross profit and inventory activity.
· Identify trends and recommends proactive or remedial action to manage business situations.
· Work with and through management to develop and implement actions that protect Company assets.
· Calculation and payment of taxes i.e. withholding tax
· Payables management.
· Posting of entries in to the system (Peach Tree). 
· Preparation of vouchers.
· Recording of day-to-day accounting transactions in the accounting software (Peachtree & HMIS). 
· Assist in preparation of all documentary proof for internal & external audit proceedings.
· Preparation and processing daily expenses of admin
· Preparation of all utilities and record maintain.
· Cash flows data extraction
· Prepaid rent detail
· Monthly contractual accrual
· Advances to supplier detail

SKILL SET
                                      SOCIAL SKILLS
                                      AND COMPETENCES
                                                                        Extremely organized person.
                                                                     End-oriented work capacity.
                                                                     Problem-solving attitude.                          
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