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S/o Amir Afzal
Mailing Address: Dhoke Imam Din Entrance Jarahi Near Dhamial Village Post Office Dhamial Camp Rawalpindi
CNIC #: 37405-0473082-5
Cell #:  0333-5423615, 0333-5233168
Email Address: waheedafzal2002@gmail.com
Date of Birth: July 24, 1981

	

	Overview


I am MS in Finance with more than sixteen years (16) of practical experience in the field of internal audit, accounts, budget, payroll management, finance, implementation of ERP, donor funded projects handling including PSDPs (02 PSDPs) and e-filing of withholding tax returns together with effective communication and reporting skills.

	Career objectives


While optimally utilising my knowledge, skills & experience of accounts, finance & withholding taxes achieved during last 15 years, my objective is to work for any leading organization and give output in following fields:

· Accounts and budget handling in any of Accounting Software (SAP, Oracle etc).
· Internal audits for a prestigious university.
· Inventory / Store management as per Standards.
· Income Tax & Sales Tax matters with FBR.
· Payroll management & disbursements.
· Implementation of Accounting Software (ERP) in the organization.
· Complete accounts handling of PSDP, Donor & HEC Funded Projects.
· Dealing of Treasury ASSAN Assignment Account with AGPR.

	Academic Qualifications


· MS Finance (2013)   CGPA: 3.11/4.00
Iqra University Islamabad Pakistan

· M.Sc Economics & Finance  (2004)   CGPA: 3.09/4.00
International Islamic University Islamabad Pakistan

· Post Graduate Diploma (Computer Sciences) (2007)  CGPA: 2.96/4.00
University of Arid Agriculture Rawalpindi Pakistan

	Experience



· Assistant Manager Finance, MicroMerger (Pvt) Ltd Islamabad (Sept-24 till to date). 

Responsibilities:

· Accounts handling (Sales, Purchase Invoices, Payroll, Budgeting etc.) of clients.
· Withholding taxes matters of the Projects as well Head Office with FBR.
· Responsible of all approving / posting of accounting entries in the ERP.
· Liaison with IT team for upgradation / Customization of ERP for new / old projects.
· Supervision of approvals and other clerical work related to the company.
· Misc. day to day accounting operations.


· Chief Finance / Accounts Officer (PPS-07), PMC (Gwadar Shipyard) Ministry of Defence Production Rawalpindi (July-22 to July 2024). 

Responsibilities:

· Conduct Internal, AGPR and External Audits of the project.
· Drawing & Disbursing Officer (DDO) of the PSDP Project.
· Head of Imprest Account (s) of the project.
· Overall Accounts handling (Payroll, Budgeting, Receipts / Payments etc).
· Annual and quarterly funds releasing from MoPDSI, MoDP & AGPR. 
· Withholding taxes matters of the Project with FBR.
· Custodian / supervision of Stores / Inventory.
· Verify payments according to GFR and FBR Rules.
· Misc. clerical work related to releases and authorizations (NIS, Schedules etc).




· Accounts Officer, Bahria University Head Office Ibd. (Feb-20 to June 2022). 

Responsibilities:

· Provide financial information to Internal, AGPR and External auditors during Audits.
· Release of payments by pre-auditing and verifications of the university.
· Overall Accounts handling of Head Office, Affiliated Units & Projects including PSDP.
· Assist DD (Budget) while preparation of annual budget of the university.
· Prepared Fixed Assets Register from 1999-2009 & supervision from 2009-2022.
· Supervision of E-filling of withholding taxes at IRIS & E-FBR Portal.
· Supervision of receipt & payments according to university & FBR Rules.
· Complete processing & preparation of salaries of staff (350) & supervision of campuses staff (almost 2400).
· Supervision of bank reconciliations of accounts (about 30 bank accounts).
· Maintain complete accounts (receipt, payments etc.) of HEC Grants.
· Complete AGPR ASAAN Assignment Account handling.

· Assistant Accounts Officer, Bahria University Head Office. (Feb-15 to Jan-20).

Responsibilities:

· Implementation of Accounting Software (GBMS ERP) in the Bahria University.
· Accounts handling of Head Off, Affiliated Units & Projects (PSDP & UNDP).
· Assist DD (Budget) while preparation of annual budget of the university.
· Preparation of salaries & overtime of the staff.
· Complete E-filling of withholding taxes at IRIS & E-FBR Portal.
· Reconciliation of bank accounts (local & foreign currency).
· Assist Internal, AGPR and External auditors during Audits.
· Maintain Loan and Advances record of employees in GBMS Software.

· Accountant, Bahria University Head Office Ibd. (Jun-10 to Jan-15).

Responsibilities:

· Maintain accounts & other matters including cash, receipts and payments.
· Preparation of Fixed Assets Register for BU from 1999-2009.
· Preparation of monthly & annual income / sales tax returns etc.
· Reconciliation of bank accounts (local & foreign currency).





· IT / Lab Assistant, Bahria University Ibd. Campus. (Nov-07 to Jun-10).

Responsibilities:
· Hardware & software maintenance of computer and laptop.
· Software installation in Computer for Labs.
· Receipt & maintain instalments record of laptop (2500 laptop) issued to students.

	Software & Research Skills


· Well versed in MS Office, GBMS (ERP) Oracle Based Accounting System, Peach Tree & Quick Books etc.
· Conducted research thesis “Effect of Trade Openness, Financial Sector Development & Political Instability on Eco Growth: Empirical Evid from Pakistan”.

	Training and Workshops


· Attended one-week workshop on PP Rules arranged by PPRA. January, 2014.
· Attended two-week workshop on Statistical Packages for Social Sciences (SPSS) arranged by Iqra University Islamabad. February, 2011.
· Attended one-week workshop on Audit & Financial Management arranged by Higher Education Commission Islamabad. June, 2010.

	References


References can be made available on request.
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