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S/O Aftab Iqbal 
D.O.B. 19th November 1990


Contact details:

House: E # 19, Street # 16, Phase IV, Officers Colony, Wah Cantt, Pakistan.
Talhaaftab641@gmail.com | + 92 - 344 - 5466020

Aims & Objectives

Aiming to achieve excellence by providing the optimum level of managerial services with consistent quality improvements & exceeding goals. Ready to take up any challenging task by utilizing time and competitive resource management skills along with technical creativity with sincere dedication and motivation to build a career through knowledge and skill development in order to add value at personal, professional, and societal levels. Seeking a Position that will take full Advantage of my Education, Experience and Interpersonal Skills as well as offer me the opportunity for increasing Levels of Responsibility and Professional growth.

Qualifications

Master of Philosophy in Public Policy				                   January 2020

Riphah Institute of Public Policy (RIPP)					           CGPA 3.27
Riphah International University 
Islamabad

Bachelor of Science (Major in Computer Science)		               November 2016

Capital University of Science and Technology				           CGPA 2.07
Islamabad

Higher Secondary School Examination (HSSE)				 April / May 2009

Indus College of Commerce
Wah Cantt

Secondary School Examination (SSE)			                         April / May 2007

POF Model High School 
Wah Cantt


Hobbies

Travelling, Reading and Photography

Professional Internship Experiences

Pakistan Institute for Conflict and Security Studies (PICSS) Islamabad
Learned:
· Importance of statecraft and current Pakistani scenarios
· Public policy and its dynamics in Pakistani perspective
· Importance of security, governance and leadership in Pakistan

P. O. F’s Institute of Technology”     ( POFIT ) Wah Cantt
Learned:
· Management information systems
· Database management 
· Data storage and security

Professional Work Experiences

National University of Medical Sciences (NUMS) - Islamabad

From 4th June 2024 to Till Date
Position For: Assistant Manager Procurement (AM).
As An Assistant Manager Serving in The Directorate of Procurement,
(Management & Administration).

Heavy Industries Taxila Education Complex (HITEC) University, Taxila.

From 21st August 2023 to 20th December 2023.
Position For: Academic Program Coordinator to Management Sciences Dept.
(Management & Administration Along With Assets Inventory Management In MS).

Riphah International University IIMC, Rawalpindi Campus, Almizan.

From 27th March to June 30th 2023.
Position For: Staff Academic Coordination Officer.
(Management & Administration).

National University of Technology (NUTECH) - Islamabad

From 5th July 2021 to 8th March 2023.
Position For: Junior Officer / Coordination.
As A Junior Officer Served in Multiple Directorates, Mentioned Below:
(DSL Office, Technical Board of Education, Exam, Admission & Administration).
(Management & Administration Along With Assets Inventory Management For ODDO Enterprises Systems For Records Uploading And MS Office Records Mgt.)


Spring NGO On Disability Special Persons - Rawalpindi 

From 1st October to 30th November - 2020.
Position For: Research & Communication Officer.
(Middle Management).
Professional Certifications

· MS Office Automations.
· Graphic Designing Courses.
· EPADS Online Procurement & Procedures.

Workshops / Seminars / Trainings

· Basic Training On E-Pakistan Acquisition & Disposal Systems (E-PADS) For Online Procurement Systems Efficiency & Enhancements At Pakistan Public Procurement Regulatory Authority (PPRA), Islamabad.
· Basic Training on Graphics Designing & MS Office Automations Hands On Practical Illustrations from Digi Skills and Live Training Lahore Institutes.
· Seminar on Policy Dialogue on “Violation of Human Rights in Kashmir” in collaboration with Centre Of Peace And Social Studies ( C.P.A.S ) held at Riphah Institute Of Public Policy, Islamabad.
· International Seminar On “CPEC: An Extra Regional Perspective” held at National Defence University Organized by Institute for strategic studies; Research and Analysis (ISSRA) N.D.U Islamabad.
· Seminar on world health organization-WHO: world mental health day at Workplace held at Riphah international university, Islamabad.
· Seminar on policy dialogue on “emerging scenarios in US - India strategic ties: implications for Kashmir” held at Riphah international university, Islamabad.
· Seminar Of Competency Based Training Assessment (CBT&A) Session At National University Of Technology (NUTECH), Islamabad.
· Workshop Training For CBTA & Non CBTA At NUTECH With Collaboration Of Pakistan Army Training Centres By Guiding The NAVTTC And Training Centres Courses Practices’.
Skills
· Team player.
· Management Proficiency.
· Time management.
· Effective problem-solving.
· Good understanding of current environmental issues.
· Good organizational, and forward planning skills.
· Willing to work efficiently and effectively.
· Interpersonal communications.
· Organizational and presentation skills.
Individual Core Competencies
· Ability to coordinate and build effective project teams, ability to motivate others, and timely/quality decision making / Demonstrates Self Awareness and Ethical Awareness.
· Collection and analysis of different data in relation to any activities.
· Strong training and event management skills.
· Excellent presentation and data organization skills.
· Preparing reports on any current activities.
· Excellent skills in handling project activities.
· Able to design the policies / strategic reports on any current activities.
· Good interpersonal communication and reporting skills particularly supervising at any community level / Thinks and Acts Strategically.
Language proficiency

Good reading, writing and speaking skills in English, Urdu and Punjabi.

References 

Will be furnished as desired.
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