[bookmark: _Hlk163100098][image: ][image: Female Profile outline]VI hold a BBA Honors degree in Finance, during which I conducted in-depth research on Cryptocurrency in my final semester, enhancing my analytical skills and interest in financial innovation. Recently, I worked as MTO-Accounts at Premier Choice International (PCI), where I utilized my proficiency in MS Office, Excel, QuickBooks, and other data management tools. My experience in accounts allowed me to contribute valuable insights and implement data-driven solutions that streamlined financial processes with accuracy and efficiency.
ABOUT ME
Female
May 17, 1999
03025401981
mahnoorsaleem999@gmail.com
Rawalpindi, Pakistan
www.linkedin.com/in/mahnoor-saleem-a32215134
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VSKILLS
· MS-Office Suite
· SPSS
· Trello
· Canva
· QuickBooks
LANGUAGES
· Urdu
· English
· French (Novice)
EDUCATION
Fatima Jinnah Women University, The Mall, Rawalpindi
2020
Bachelors in Business Administration; Finance (GPA: 3.36/4.0)

[bookmark: _GoBack]F.G Degree College for Women, Abid Majeed Road, Rawalpindi 
2016
FSc (Pre-Medical)

Glorious English School Rawalpindi
2014
Matriculation; Science
ACHIEVEMENTS
· Published a Research Article in Human Behavior and Emerging Technologies, vol. 2022, titled "A Moderated Mediation Model of Factors Influencing Intention to Adopt Cryptocurrency among University Students".
· Received laptop from Prime minister laptop scheme on merit.
· Completed community work from Nust Volunteers Club (NVC) and World Wildlife Fund Pakistan (WWFP).
· Completed Internship from World Wildlife Fund Pakistan (WWFP).
· Attended the 3 days training session WCD II that was organized with the help of Shaoor foundation at Fatima Jinnah Women University and got certified.
· I had received a scholarship in matriculation by school.
CERTIFICATES

· The Complete English Grammar Course - Perfect Your English March 31, 2022 (35.5 hours)
· International Politics Mastery 2020: Levels of Analysis March 31, 2022 (3.5 hours)
· Creative Writing: The Craft of Plot an online non-credit course authorized by Wesleyan University: Mar 31, 2021
· GRAPHIC DESIGN course under DigiSkills Training Program: Batch-04 (Aug 2019-Oct 2019)
· QUICKBOOKS course under DigiSkills Training Program: Batch-03 (Apr 2019-Jun 2019)
· FREELANCING course under DigiSkills Training Program: Batch-03 (Apr 2019-Jun 2019)
MAHNOOR SALEEM
in
MTO – Accounts
Premier Choice International, Bahria Phase 7, Islamabad
July 2024 – Oct 2024
· Maintain up-to-date records of financial transactions, including invoices, receipts, payment vouchers in Excel and QuickBooks.
· Record, analyze, and reconcile financial data, assisting in the preparation of financial reports as required by management.
· Support the preparation of monthly and quarterly financial statements including balance sheets, SOPL, bank reconciliations, and income statements.
· Collaboration with team members to ensure accurate financial data and compliance.
· Utilized MS Word, MS Excel, QuickBooks, SPSS, and Canva.

Freelance Writer
EGeeks Global, Rawalpindi
April 2024 – July 2024
· Conduct comprehensive research, systematic literature reviews, and meta-analyses on various topics.
· Write high-quality research papers, theses, and technical documents, and create data-driven charts and graphs to present findings.
· Analyze data using statistical tools and synthesize findings into coherent reports for effective communication of insights.
· Utilized MS Word, MS Excel, PowerPoint, SPSS, and Canva.

Research Analyst 
Silverlight Research Expert Network, London, UK 
Dec 2023 – April 2024
· Carry out extensive Market Research
· Identify top professionals across industries.
· Connect professionals with global industrial clients.
· Utilize proprietary platform for efficient matchmaking.
· Provide ongoing support to clients and professionals.
· Utilized MS Word, MS Excel, LinkedIn Sales Navigator, Trello and Fresh Connect.

Freelance Work Experience
Freelance Writer and Researcher
Self-Employed, 2020 - 2023
· Conducted market research and analysis for clients in various industries.
· Wrote articles, reports, and dissertations on various topics.
· Utilized Upwork, WhatsApp and LinkedIn as primary communication channels for client interactions and project coordination.
· Utilized MS Word, MS Excel, Canva, SPSS, and QuickBooks.
INTERESTS
· Research Analysis
· Financial Analysis
· Learning New Skills
· Data Management
· Record Keeping
· Accounting
WORK EXPERIENCE
HOBBIES
· Data Analysis
· Writing
· Research
· Arts
· Gardening
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