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	Objective
	Seeking full time opportunity to obtain a challenging position that allows me to utilize my current skills to assist in advancing a business that offers a stable employment opportunity. I am also eager to learn business skills and new technological advancements.

	Experiences







	STEP PREP Rawalpindi Campus (Project by Punjab Group)
Campus Manager (April-24 to date)

· Overseeing facilities and maintenance.
· Supervising staff members, including student, and assisting with recruitment and training.
· Maintaining and implementing policies and procedures.
· Assisting with budget and invoice management


KIPS Abbotabad Campus
Campus Manager (Sep-18 – April-24)

· Overall operations of business unit.
· Maintaining and sending different Operational Reports to Head Office.
· Motivate staff and maintain a positive work environment.
· Academic/ Career Counseling of students. 
· Coordination & interaction with Head Office & outstation campuses.
· Leading & training of Functional staff.
· Planning, scheduling of new sessions. 

KIPS Muzaffarabad AJK (Satellite Campus) 
Campus Manager (April-18, Aug-18)

· Overall management of Satellite Campus
· Maintaining and sending different Operational Reports to Head Office.

KIPS Wah Cantt Campus 
Assistant Campus Manager (May-2015 - April-2018)

· Entry Test planning.
· Academic/ Career Counseling of students. 
· Coordination & interaction with Head Office & outstation campuses
· Assist Campus manager on daily operations.





KIPS Satellite Town Rawalpindi
Served as
Information Officer  (2011-2015)

· Selection, managing and sourcing information resources
· Guidance and provision of relevant information to concerned.
· Reporting between units and Head Office.
· Admissions guidance and application.
· Maintaining office records for inspection/audit purposes.
· Vendor’s Dealings
· Training and check on functional and line staff.


	Education
	
MBA  (CGPA 3.18/4)
2014
University of PMAS Arid Agriculture Rawalpindi

Bachelors in Commerce (2nd Division)
2007-2009                                                                                                                          
University of the Punjab Lahore.

Diploma in Business Administration (DBA) (1st Division)
2005-2007
Punjab Board of Technical Education Lahore.

Matriculation (1st Division)
2003-2005
BISE Dera Ghazi Khan

	Professional Work

	· Research Project on ICMAP Islamabad with comparison of ICAP. (2011)
· Multiple training workshop on “Service Excellence from Good to Great” at KIPS Head Office Lahore.

	Skills Set
	· One year diploma/Certificate in Computer Sciences.
· Good Analytical & negotiating skills.
· Advanced client skills gained with in roles focused upon provision of unique client solutions.
· Ethical communication and Presentation skills.


	Personal Profile
	· CNIC:              32303-3777498-1
· DOB:               15-01-1991
· Domicile           Punjab
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