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A talented and accomplished professional with an MBA from United Kingdom with over 7 years of progressive experience in diversified roles and industries including Entrepreneurship, Management, Security and Client Relationship Management. 

Seeking a position where talent, sense of responsibility and commitment is required along with personal and professional growth in the best form. Committing to serve this reputed organization in their interest as an effective employee.



	ACADEMIC QUALIFICATIONS

	

	· [bookmark: _GoBack]MBA
Cardiff Metropolitan University (UK) – 2012

· Advance Diploma in Management Studies
Icon College of Technology and Management (UK) – 2011

· B.COM - Commerce
The University of Punjab (Pak) – 2006


	

	
PROFESSIONAL EXPERIENCE

	
	

	Entrepreneur
Hajwari Autos
	Mar 2017 – Present

	
Hajwaeri Autos is distributor of high quality auto spare parts and auto decoration equipment. Also running a workshop and maintenance set up, Hajwaeri autos is a thriving business in the heart of Rawalpindi.


	· Being one of the entrepreneurs of the business, manage all aspects of the business including finances, operations, procurements, suppliers, customers and human resource.
· Sign agreements with suppliers and agree to design, quality and pricing
· Deal with clients and ensure best service is delivered and clients are retained for future business.
· Manage team of technicians, their payroll and work schedules
· Ensure finances are properly managed and working capital is appropriately in place to meet payment deadlines
· Lead all other aspects of the business.


	Assistant Manager Finance & Accounts
Italtec Energy (Pvt) Ltd
	Oct 2016 – Feb 2017

	
Established in 2002, Italtec Energy (Pvt) Ltd is a leading engineering and energy company primarily involved in representing international energy companies in Pakistan. Its main clients include Hubco, Kapco, Bin Qasim, WAPDA and PAPCO


	· Manage daily cash balances ensuring that cash flows are adequate to allow business units to operate effectively.
· Forecast cash payments and anticipate challenges arising from limited cash flow.
· Maintain banking relationships and negotiating loans and merchant services.
· Maintain accounts system, prepare and present financial reports for meetings.
· Work with executives and business heads to prepare budgets and track profit / loss performance by business unit and on consolidated basis
· Liaise with other departments and business units on a range of issues to advise on financial matters impacting on the company as a whole
· Arrange financial audits and reviews as required
· Bank money and cheques received and issuing receipts as requested or needed;
· Manage payroll
· Complete tax filings and dealing with matters relating to the FBR



	Security Advisor
Nationwide Security Ltd. (UK)
	May 2012 – Sep 2014

	
Operating for past 25 years in all major cities of United Kingdom, Nationwide Security Ltd. Provides tailor-made security solutions specific to the need and requirements of construction, retail, public sector and corporate organizations. 


	· Secure the organization and its people by maintaining an intelligence network; designing and implementing policies and strategies of organization security.
· Develop new security programs by strategically reviewing existing security programs; conducting comprehensive studies of present and anticipated threats; evaluating, analysing, and continuously reviewing collection activity results on potential threats against the organization.
· Provides protection of organization assets, capital assets, and proprietary assets by providing consulting support.
· Provides crisis management team and disaster management team leadership by providing state-of-the art expertise
· Maintains protection systems by developing and refining philosophy and design standards relating to protection systems.
· Provides information by reviewing, developing, and continually refining security operation's operational manuals and procedures; briefing executives and managers on security-related issues.


	Personal Loan and Telesales Executive
Citi Bank
	Sep 2006 – Feb 2008

	
Citibank (stylized as Citibank) is the consumer division of financial services multinational Citigroup. Citibank was founded in 1812 as the City Bank of New York, and later became First National City Bank of New York.


	· Contact potential or existing customers to inform them about a product or service using scripts.
· Answer questions about products or the company, Ask questions to understand customer requirements and close sales
· Manage & handle the issues related to Customers till resolution to ensure the quality of the services.
· Maintain monthly MIS report of sales team & daily update on quality logins.
· Maintain proper standard calls and visits for the achievement of desired goals.
· Coordinate with different departments including collection, FRMU & sales regarding the issues related to approvals.
· To manage and maintain the distribution timetable plan ensuring all risks are identified.
· Ensure the fulfilment of the assigned targets within due course of time by keeping the team members motivated for the assignment.


	SKILLS & ACHIEVEMENTS

	

	· Best sales officer award
· Best sales approval award
· Positive & Learning Attitude
· Decision Making
· Take challenging assignment
· Working as an Individual & in team
· Ability to work under extreme pressure
· Ownership of any problem till the rectification
· Team leading skills
· MS Office
· Basic Computer Course
· Computer Hardware Course


	

	PERSONAL INFORMATION

	
	

	Gender:
Nationality:      
Languages:
	Male
Pakistan
English, Urdu, Punjabi
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