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FINANCE PROFESSIONAL   
 

Muhammad Noman Khan 

Mobile:  +92-3328925230   

Email: muhammadnauman.ipri@gmail.com 

 

_____________________________________________________________________________________ 

 

A qualified Business Administration Graduate with professional experience in finance & accounting in multinational & 

multi-culture environment in various sector including healthcare IT Company, banks and research based think tank. 

Competent and skilled in provide leadership to the Finance Department of an organisation. 

 

Key Skill Areas 

 

 Leading finance department & supervision  Time Management 

 Payroll  Treasury & Cash flow management 

 Budget/ Projections/ Forecast preparation & Analysis  Special projects & assignments 

 Financial General Ledger  Audit finalisation  

 Data Analysis  Receivable & credit control 

 

Career Highlights & Achievements 

 

 Successfully implementation of internal controls & setting up SOP’s for cash collection, payroll processing, 

receivable & payables process. 

 Awarded for implementing of receivables credit control process & weekly reporting.  

 Developed and executed a comprehensive financial analysis. 

 Contracts negotiations, business due diligence, preparation of investor proposals & presentations.  

 Financial modelling & budget preparation across group companies. 

 Successfully led a team in conducting a financial audit, ensuring compliance with regulatory standards, and 

identifying areas for process improvement. 

 

Professional Experience and Career Progression 

 

S.No Company Position  Period Company Profile 

1 Islamabad Policy Research 

Institute, Pakistan 

(Think Tank)  

Accounts 

Manager 

January 2020 till 

present 

The Islamabad Policy Research Institute 

(IPRI) is one of the oldest non-partisan 

think tanks on all facets of National 

Security, including international 

relations & law, strategic studies, 

governance & public policy and 

economic security in Pakistan. 

Established in 1999, IPRI is affiliated 

with the National Security Division 

(NSD), Government of Pakistan. It 

exemplifies two decades of rigorous and 

timely analysis of crucial strategic 

agendas and inter-governmental 

processes that influence national and 

regional policy community. 

2 The Bank of Punjab, 

Pakistan 

(Banking) 

Remittance 

Officer 

July 2018 to 

September 2019 

The Bank of Punjab (BOP) is one of the 

prominent financial institution of 

Pakistan with PACRA Ratings: AA+ 

Long Term and A1+ Short Term. 

3 MTBC, Pakistan 

(Healthcare IT Company) 

Accounts 

Manager 

Operation 

December 2016 to 

April 2018 

MTBC is a leading provider of HIT 

solutions for small to mid-sized 

healthcare practices. 

 

 Preparation of monthly, quarterly & annual financial reports for management including reporting for standalone 

& consolidated entities, divisional & geographical area wise along with commentary & variance analysis with 

budgets/ projections/ forecasts & review the results along with the senior leaders. 

 

mailto:muh


Page 2 of 2 

 

 Preparation of budgets, projections/ forecasting, financial modeling, scenario building & long- term strategic plans 

& presentations. 

 Supporting CEO and Senior Finance Manager in business analytics and decision making. 

 Salary/ Pension inclusion of government employees in the Bank’s specific software. 

 Managing inward and outward transactions. Issuance of Pay Order/Demand Draft. 

 Overseeing & managing the cash flow of the company (and on group-level).  

 Instrument issuance management and Management of home remittances. 

 Responsible for checking & approving payroll and salary related transactions including Non WPS process, end of 

service benefits, staff advances, deductions, reconciliation, etc as first level checker in the pipeline. 

 Single point of contact for all day to day banking services, hands on contract. 

 Experience in liaising with tax authorities, auditors, and board members. 

 Independently managing financial audits & coordinates with auditors until finalization. 

 Oversees and review of journal entries, revenue booking, receivable collections & escalations, fixed assets register, 

provisions, accruals and ledger reconciliation, including bank, account receivables & account payables. 

 Ensuring compliance with applicable accounting policies, procedures, and pronouncements of International 

Financial Reporting Standards (IFRS) & Generally Accepted Accounting Principles (GAAP).  

 Support the finance leaders in providing financial analysis & cost accounting of all commercial, operations, and 

administrative activities. 

 Responsible for evaluating internal controls, managing associated risk & setting up the SOP and reviewing them 

on regular basis for changes and modifications to improve the efficiency & strengthening internal controls.  

 Liaising with external auditors, banks and internal departments, including internal audit, legal, people dept., 

payroll, facilities management, Govt. relation, projects, etc. 

 

Academic & Professional qualifications 

 

Year Certification Institute 

2015 Master of Business Administration (MBA) Federal University, Pakistan 

2011 Bachelor of Commerce (B.Com) University of the Punjab, Pakistan  

   

 

Computer & IT Skills 

 

 Proficiency in MS Office pack including MS Excel, MS Word, MS Power Point, MS Outlook, SAP B-1, Peachtree, 

Quick books, Tally Prime and Xero Accounting Software 

 Auditing experience on Oracle & tailor made software’s. 

 Attended various seminars & concerts for business communication skills, time management, business negotiation 

& supply chain management.  

 

Personal details 

 

Nationality : Pakistani 

Date of birth : 17th August 1990 

Family : Spouse 

Languages : English, Urdu/Hindi, Chinese & other regional languages 
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April 19,2018

TO WHOM IT MAY CONCERN

This is to certify that Mr. Muhammad Noman Khan S/o Muhammad Ishaq Iqbal bearing 
CNIC # 37405-6950043-9 had been associated with MTBC in OPERATION Department 
from Dec 5, 2016 to Apr 20,2018 as ACCOUNT MANAGER OPERATION. We found 
him to be a responsible and dedicated employee for this organization.

His responsibilities included:

• Revenue Cycle Management (RCM) of the clients.
• Timely and error free medical bills entry and posting of the reimbursement 

received from insurances
• Communication with insurances and clients to manage the revenue cycle.
• Manage the accounts of clients (doctors).
• Follow up of claims denied by healthcare insurances by taking corrective actions 

as per denial codes.
• Provide signoff and report to immediate supervisor.

We wish him every success for his future endeavors.

Muhammad Haroon

Senior Manager - HR










