FINANCE PROFESSIONAL { $‘

—

Muhammad Noman Khan <
Mobile; +92-3328925230 &
Email: muhammadnauman.ipri@gmail.com ‘

A qualified Business Administration Graduate with professional experience in finance & accounting in multinational &
multi-culture environment in various sector including healthcare IT Company, banks and research based think tank.
Competent and skilled in provide leadership to the Finance Department of an organisation.

Key Skill Areas

» Leading finance department & supervision » Time Management

» Payroll » Treasury & Cash flow management
» Budget/ Projections/ Forecast preparation & Analysis » Special projects & assignments

» Financial General Ledger » Audit finalisation

» Data Analysis » Receivable & credit control

Career Highlights & Achievements

» Successfully implementation of internal controls & setting up SOP’s for cash collection, payroll processing,
receivable & payables process.

Awarded for implementing of receivables credit control process & weekly reporting.

Developed and executed a comprehensive financial analysis.

Contracts negotiations, business due diligence, preparation of investor proposals & presentations.

Financial modelling & budget preparation across group companies.

Successfully led a team in conducting a financial audit, ensuring compliance with regulatory standards, and
identifying areas for process improvement.

VVYVVYV

Professional Experience and Career Progression

S.No Company Position Period Company Profile
1 Islamabad Policy Research | Accounts January 2020 till The Islamabad Policy Research Institute
Institute, Pakistan Manager present (IPRI) is one of the oldest non-partisan
(Think Tank) think tanks on all facets of National
Security,  including international

relations & law, strategic studies,
governance & public policy and
economic  security in  Pakistan.
Established in 1999, IPRI is affiliated
with the National Security Division
(NSD), Government of Pakistan. It
exemplifies two decades of rigorous and
timely analysis of crucial strategic
agendas  and inter-governmental
processes that influence national and
regional policy community.

2 The Bank of Punjab, Remittance | July 2018 to The Bank of Punjab (BOP) is one of the
Pakistan Officer September 2019 prominent financial institution of
(Banking) Pakistan with PACRA Ratings: AA+

Long Term and Al+ Short Term.

3 MTBC, Pakistan Accounts MTBC is a leading provider of HIT

(Healthcare IT Company) Manager Dec_ember 201610 solutions for small to mid-sized
. April 2018 .
Operation healthcare practices.

% Preparation of monthly, quarterly & annual financial reports for management including reporting for standalone
& consolidated entities, divisional & geographical area wise along with commentary & variance analysis with
budgets/ projections/ forecasts & review the results along with the senior leaders.
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Preparation of budgets, projections/ forecasting, financial modeling, scenario building & long- term strategic plans

& presentations.

Supporting CEO and Senior Finance Manager in business analytics and decision making.

Salary/ Pension inclusion of government employees in the Bank’s specific software.

Managing inward and outward transactions. Issuance of Pay Order/Demand Draft.

Overseeing & managing the cash flow of the company (and on group-level).

Instrument issuance management and Management of home remittances.

Responsible for checking & approving payroll and salary related transactions including Non WPS process, end of

service benefits, staff advances, deductions, reconciliation, etc as first level checker in the pipeline.

Single point of contact for all day to day banking services, hands on contract.

Experience in liaising with tax authorities, auditors, and board members.

Independently managing financial audits & coordinates with auditors until finalization.

Oversees and review of journal entries, revenue booking, receivable collections & escalations, fixed assets register,

provisions, accruals and ledger reconciliation, including bank, account receivables & account payables.

Ensuring compliance with applicable accounting policies, procedures, and pronouncements of International

Financial Reporting Standards (IFRS) & Generally Accepted Accounting Principles (GAAP).

% Support the finance leaders in providing financial analysis & cost accounting of all commercial, operations, and
administrative activities.

% Responsible for evaluating internal controls, managing associated risk & setting up the SOP and reviewing them
on regular basis for changes and modifications to improve the efficiency & strengthening internal controls.

% Liaising with external auditors, banks and internal departments, including internal audit, legal, people dept.,

payroll, facilities management, Govt. relation, projects, etc.
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Academic & Professional qualifications

Year Certification Institute
2015  Master of Business Administration (MBA) Federal University, Pakistan
2011  Bachelor of Commerce (B.Com) University of the Punjab, Pakistan

Computer & IT Skills

» Proficiency in MS Office pack including MS Excel, MS Word, MS Power Point, MS Outlook, SAP B-1, Peachtree,
Quick books, Tally Prime and Xero Accounting Software

» Auditing experience on Oracle & tailor made software’s.

» Attended various seminars & concerts for business communication skills, time management, business negotiation
& supply chain management.

Personal details

Nationality : Pakistani

Date of birth : 17" August 1990

Family : Spouse

Languages : English, Urdu/Hindi, Chinese & other regional languages
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FACULTY OF BUSINESS
Administration Commerce & Economics
Master of Business Administration
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Muhammad Noman Khan

M Ishaq Iqbal
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Course Titles & Grading Scale Over Leaf

5. No:

Academic Record of

380/18

L;)chjslu’“(/fuy’d._'/d'}f!uﬂuba
Feveral Wrdu University Of drts, Seiences & Technology

SEMESTER EXAMINATIONS SECTION

(ISLAMABAD CAMPUS)
Final Transcript
MASTER OF BUSINESS ADMINISTRATION (FINANGCE) BATCH 2012

MUHAMMAD NOMAN KHAN

Slo, Do

M ISHAQ IQBAL

Seat No 9174 Enralment 15/6243/MBA/S-12/M Department BUSINESS ADMINISTRATION
Tst SEMESTER Spring 2012 20d SEMESTER Autumi 2012 3rd SEMES m Iih SEMUSTER Autumn 2013
Course Coda Grade i::l:: ::':’: Product Course Code Grade ‘::I: 3::1: Product Course Code Grade Polnt :::: Fraduct Course Code Grade ‘::: 39::& Froduct |
MBUS 564 c+ 2.5 3 1.5 FIN 525 B 3 3 9.0 ACT 625 B+ 35 3 10.5 WGT 843, B+ 35 3 10.5
MBS 551 B+ 35 3 10.5 ONT 621 B 3 3 9.0 ECO 632 A 4 3 12.0 ACT 645 B 3 3 80
MBUS 655 B+ 3B 3 10.5 “MGT 824 B 3 3 8.0 MGT 634 B+ 3.5 3 10.5 MGT 644, B+ 3.5 3 10.8
MBUS 553 B+ 15 3 10.5 WMKT 823 B 3 3 9.0 1T 833 B 3 3 8.0 WGT 641 B+ 3.5 3 10.5
MKT 515 B i} 3 9.0 MKT 522 B 3 3 2.0 HRM &31 B+ 3.5 3 10.5 PM B2 E 3 3 9.0
= —= = = o-t;[ i = = = = Tola TolE T_n'Ea
TCH | ooy TEH | b | TCH | g LI e
15 48.0 G.P.A 300 15 450 G.P.A 3.50 15 525 G.PA 3.30 15 48 5
G.P.A 3.20 C.G.P.A 3.10 C.G.P.A 3.23 C.G.P.A 3:25
*MGT §24 15 Cleared in Spring 2013
Sth SEMES Spring 2014 Bih SEMESTER Aulumn 2014 7th SEMESTER Spring 2015
Course Code | Grade ﬁ::: ﬁ:u‘: Produzt | | Course Cede | Grads ?:;‘: ﬁ'::“ Product | | Course Gode | Grade c;:: ﬁ:“’r‘: Prouct
FIN 635 B 3 3 9.0 FIN 852 B 3 % 9.0 WGT 784 B 3 3 9.0
ONT 782 B+ 3.5 3 10.5 FIN 558 B+ 3.5 3 10.5 WGT 774 B+ 3.5 3 10.5
WGT 651 B 3 3 9.0 MGT 783 B+ 3.5 3 10.5 - e - — =
FIN 554 A 4 3 120 FIN 657 A 4 3 12.0 = 5 o S =
Toral oial Total
H : TCH
g Produc | TEA | prog Proguct |
G.P.A 338 12 408 G.P.A 3.50 12 420 G.P.A 5.25 5 19.5
C.G.P.A 3.27 C.G.P.A 3,30 C.G.P.A 330
Total G.P 7.0 Total Cr.Hr. a0 GGPA 330 Grade B eiLEl Qualifies /T' E
Prepared By Checked By . ;. [ C rmt:-o]ler af Exammatmns —ﬁ-_;\_ﬂw
Declaration of Result F_}_ i Sep, 2018 Note ; niversity reserves the right fo corréet d =
Diate of |seus! LV LUl
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This university heveby confers upon

daals
son of M. Ishag Igbal JY gl dane
of the Leadership College of Commerce, Ratvalpindi Byl el G Il s B
the dearee of lf ]
Bachelor of Commerce é LS"
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 UNIVERSITY OF THE PUNJAB

Bachelor of Commerce Part-Il, Annual Examination 2011
PASS RESULT INTIMATION / |

Roll Number : 034829

Registered Number | 2009-lcr-70

Name of the Candidate | : Muhammad Noman Khan

Father's Name ~ . M. Ishaq Igbal

Institute/District i Leadership College of Commerce, Rawalpindi

4124270

He has passed the Bachelor of Commerce Part-ll, Annual Examination 2011, held in June 2011 in the 1st
Division, obtaining 928/1500 marks. ;

Marks ob_taihed by him in each paper are given below:-

| 8. ISUbjéc[S (S e iai lof Marks Marks | Max Ramarks |
No. ; Theory [ Practical / Viva | Obtained | Marks

Epuil ; Wi A ) B s ]
|1 | Advanced Financial Accounting NIAZ 700 70 100

2| Auditing - 52 | ! 52 100

"3 Business Communication & Report Wiiting ' 54 ' 54| 100 -
4| Business Law BTl 56 | 56 [ 100 '
5| Blsiness Taxation Uy e a0 [ 40 100

[6]] Cost Accounting ' 155 [ERs, 55 - [100 |

77| Economics of Pakistan _ 62 _ HEPBZIARLEIA00

8 | Pakistan Studies QFTHE] : 25 25101 [ 1,40

ol i

EEl

72

WI ; : e ; i !

S e 0 |

S o TV T L T R 414 | 740

'. ' Previous part marks 514 |1 760
EPUNIABLNVERSITYOF THEPUIUABUN e TR Grand Total | 928. | 1500 !

Note: ' This result intimation ie issued, errors and omissions excepted, as @ notice only. An entry appearing in it does riotiitself confer
‘any fight or privilege independently to the grant 'of a proper Certificate/ Diplomal Degree, which will be issued under the
- regulations in due course, i i

(@)

oo

T o) ; Assistant Controller/ Admin. Officer
€D - 'senate Hall, Lahore : 1 (Examinations)
b ) Print Date : Aug 23, 2011
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Dated - August 23,2011
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HSSC No:- 278631 polladslelipls  C.NO.: 194835-922979

) LBoard of Intermediate and
| Secondary Coucation, Rawalpindi
9 : !. ; % 'ﬂ ; u i

ANNUAL 2009

- Certified that MUHAMMAD NOMAN KHAN
Son/Daughter of M ISHAQ IQBAL

whose particulars are given below has passed the Intermediate Certificate Examination held in the -
month of APRIL-JUNE, 2009 Securing 668  Marks ( SIX HUNDRED SIXTY-EIGHT )

Roll No 720000

Registration No. 200938780039
Group of Subjects  PRE-ENGINEERING Regular / Private  REGULAR

Asawhole/InParts ASAWHOLE . . Gradeawarded B

District/Institution  LEADERSHIP COLLEGE FOR BOYS, C-47,SADIQABAD
ROAD,CHANDNI CHOWK,SITOWN,RAWALPINDI '

SUBJECT - WISE DETAIL OF MARKS OBTAINED

O

_ NAME OF THE SUBJECT MAXIMUM | OBTAINED
URDU I 200" 07
ENGLISH D00 i
ISLAMIC EDUCATION 17 w50, | o
'PAKISTAN STUDIES : - 058 | e
MATHEMATICS ; 200 1 102
PHYSICS ' T 200D
CHEMISTRY R i 00 0 g

Nio|lunlbhlw N =] 2

INTERNAL ASSESSMENT GRADE : C

SECRETARY

Note:- This certificate is issued without alteration/erasure.
e Lo et el




RollNo. 720000 164593
[0
Group  PRE-ENGINEERING Result Card No.

BOARD OF INTERMEDIATE AND SECONDARY EDUCATION, RAWALPINDI
INTERMEDIATE EXAMINATION

ANNUAL 2009

4
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RESULT CARD

P R L P LT

MUHAMMAD NOMAN KHAN

Son of M ISHAQ IQBAL

of Institution LEADERSHIP COLLEGE FOR BOYS, C-47, SADIQABAD ROAD,CHANDNI

CHOWK.S/TOWN.RAWALPINDI has secured the marks shown

against each subject, in the Intermediate Examination held in the month of APRIL-JUNE, 2009

Registration No. 200938780039
S.No|  Subject(s) Marks Obtained P/F | Remarks |
Theory Theory Practical Practical Total '
! : I 1 1 I |
1 |URDU 51 | 56 107| PASS
2 EBIIEE 65 | 59 124 PASS
3 [ISLAMIC EDUCATION 42 47| PASS|
4 |PAKISTAN STUDIES 44 44| PASS|
5 |MATHEMATICS 55‘ 46 102 PASS
6 |PHYSICS 67 | 48 | 25 140 PASS
7 |CHEMISTRY 54 | 43 12 109| PASS
Total Marks (In figures) 668 /1100 GRADE B

(Inwords)  SIX HUNDRED SIXTY-EIGHT OUT OF ELEVEN HUNDRED

General Remarks THE CANDIDATE HAS PASSED

Form-ID 1948-35/815-2

Dealing Official
Rawalpindi Dated AUGUST 15, 2009

*
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C.No.

Board of Zintmmemate and.
Tal Serondary Evucation, Ratwalpindi

SECONDARY SCHOOL CERTIFICATE EXAMINATION
ANNUAL 2006

- Pontilicd that, MIHAMMAD NOMAN KHAN

Smh@a“gg,m, M ISHAQ IQBAL h il o

- ase given M&w@&mtﬁ,@ Secanda/zy/ School Contilicate T :
| feldin thomonily of APRILJUNE 2006 Roll Vo 143896 Semmga ge5 s
; ' SEVEN HUNDRED SIXTY-FIVE ) Grade o]

Neo. 06856910018 Subjects sc:encs
&{&wmf&a&// Dn Parts a5 AWHOLE %W:p Private REGULA& :

District/ Institution ANGLO ARABIC PUBLIC SECONDARY SGHOOL, SATELUTE

TOYUN, RAWALPINDY. st B

%aéw(mztg«m) 17-08-90 (iwwonls) _17th Aug
wine hundred and. NINE‘TY

SUBJECT WISE DETAIL OF MARKS OBTAINED

S . b ny R R . e

W NAME OF THE SUBJECT MAXIMUM
T eneusmﬁoupmscm ch & R w—— T |
T R = s
RETASTUBIES 1 gog— e
TAMVAT (GOMBULSORY) | 075 | ob
MATHEMATICS (COMﬁULSDRY) R e i ;
PHYEIGS | R
“CHEWIBTRY ' B
Ecﬁ?.b@v BN ) 150

e S I,

1650

Rawalpindi, dated: VOVEMBER 05, 2009 SECRETARY

Note:- This certificate is issued without aileratlonferasure




Roll No. 143896 je52h A

Group  SCIENCE RESSRISh No. 06856910018

BOARD OF INTERMEDIATE AND SECONDARY EDUCATION, RAWALPINDI

SECONDARY SCHOOL CERTIFICATE EXAMINATIOR
ANNUAL 2006

f-_ f.)‘,:.'-_-,:,c..\,:rb"__\u;‘--,l_.?_-‘;\

st bt S P erit dpm !

TE— RESULT CARD

MUHAMMAD NOMAN KHAN

Soii 6 M ISHAQ IQBAL

of Institution ANGLO ARABIC PUBLIC SECONDARY SCHOOL, SATELLITE TOWN,

RAWALPINDI. has secured the marks shown

against each subject, in the Secondary School Certificate Examination held in the month of

APRIL-JUNE, 2006

S.No Subject(s) ~_Marks Obtained P/F | Remarks
Theory-I Theory-II Practical Total
1 |ENGLISH (COMPULSORY) 51 47 ' 98 PASS
2 |URDU (COMPULSORY) 51 39 90 PASS
3 |PAKISTAN STUDIES 57 57) PASS
4 [ISLAMIYAT (COMPULSORY) 58 58 PASS
| 5 |MATHEMATICS (COMPULSORY) 55 51 | ' 106 .
6 |PHYSICS 46 44 23 113 PASS
| 7 |CHEMISTRY - 49 42 22 113 PASS
8 [BiOLOGY 51 51 28 130 PASS
Total Marks (In figures) 765 OVERALL GRADE A

(In words) SEVEN HUNDRED SIXTY-FIVE
General Remarks THE CANDIDATE HAS PASSED

Date of Birth (In Figures) 17-08-90 (In words)17th A

One thousand nine hundred and NINETY = ™=

FormdD 1606-10/8501-2 g s ——
5 AUGUST 10, 2006
Rawalpindi Dated CONTROLLER OF EXAMINATIONS

Mote: This Result Card is provisional & Errors/Omissions excepted.




MARRIOTT

Ref # IMH/HR/Intern-2015
November 2, 2015

TO WHOM IT MAY CONCERN

This is to certify that Mr. Muhammad Noman Khan S/O Mr. Muhammad Ishaq Igbal has
undergone training from August 21, 2015 to October 16, 2015 at our Islamabad Marriott Hotel.
During his internship, he learnt & performed basic functions of the Finance Department.

We wish him all success in his future endeavors.

ISLAMABAD MARRIOTT HOTEL

AGA KHAN ROAD, SHALIMAR 5

ISLAMABAD, P.O.BOX1251

WAN: 111 22 33 44, T: +92.51.2826321, F: +92.51.2201071
welcome@marriott-islamatbad.cam
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B Healthcare_
IT Company
.com

6.2-LRs-3/ A7.2-LRs-3
April 19, 2018

TO WHOM IT MAY CONCERN

This is to certify that Mr. Muhammad Noman Khan S/0 Muhammad Ishaq Igbal bearing
CNIC # 37405-6950043-9 had been associated with MTBC in OPERATION Department
from Dec 5, 2016 to Apr 20, 2018 as ACCOUNT MANAGER OPERATION. We found
him to be a responsible and dedicated employee for this organization.

His responsibilities included:

» Revenue Cycle Management (RCM) of the clients.

» Timely and error free medical bills entry and posting of the reimbursement
received from insurances

o Communication with insurances and clients to manage the revenue cycle.

e Manage the accounts of clients (doctors).

« Follow up of claims denied by healthcare insurances by taking corrective actions
as per denial codes.

« Provide signoff and report to immediate supervisor.

We wish him every success for his future endeavors.

Wk

Muhammad Haroon

Senior Manager - HR



Human Resource Division |
Head Office, BOP Tower,
10-B, Block E-TI,

Main Boulevard,

—

T Gulberg-LL, Lahore,
THE BANK OF PUNJAB Ph: 92.42-35783700-10
: ¢ P jﬂf‘f{ Fax:.92—42-35783795
Paﬁf'-’”{ () Ermail: hrd@bop.com.pk
HRD/SBm_esowg/{ 37
February 13, 2020

TO WHOM IT MAY CONCERN

This is to certify that Mr. Muhammad Noman Khan joined the Bank of Punjab on
13.07.2018. He resigned from the Bank’s service w.e.f. 19.09.2019 of his own free will and
accord. ¢

At the time of leaving, he was posted as OG-III on contract at our PWD Branch, Islamabad.

As per record, no staff liability is outstanding against his name,

This certificate is being issued on the request of Mr. Muhammad Noman Khan without
incurring any risk or responsibility on the part of Bank and its officials.

Shahbaz Shoukat ohaib Qureshi
Manager Separation Unit Unit Head

www.bop.corm.pk WAN: 111 200 100




SrNo. 459046

Roll Na. 284990

PUNJAB BOARD OF TECHNICAL EDUCATION, LAHORE

Cextified that Mx.[Mo. MUHAMMAD NOMAN KHAN son|daughtex of NMUHAMMAD ISHAQ IQBAL

Registration No. PBTE/TEVTA-15/2017/284990 of the GOVT. COLLEGE OF TECHNOLOGY, , RAWALPINDI

Undex : TEVTA Short Course

fao satisfactonify completed the 300 Rowrs programme of Instuctions and Practical Training in  _CHINESE LANGUAGE

programme from 15-Sep-2017 to 14-Dec-2017 and fhas obtained 98 manks out of _100  and placedin _A+ Grade.

Tn xecognition theveof fie [ she is auvanded this
CERTIFICATE

in the txade of CHINESE LANGUAGE

Date : March 01, 2018 }'

SECRETARY

This certificate is issued without alteration and erasure
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" No. GHE-M-~1(10),/9%

THE PAKISTAN CITIZENSHIP ACT, 1951 (IT OR 1951) AND
RULES MADE THEREUNDER (VIDE RULES 23)

CERTIFICATE OF DOMICILE

Whereas_Muhammed Ishague Lghal /0,470~ ghdul Rahmen

has applied for a certificate of domicile under the Pakistan Citizenship Act, 1951 (Il OF 195 1)
wllegins with respect to himself/herself the particulars set eut below, and has satisfied the under
signed that the condition laid down in Section 17 of the said Act, for the grant of the certificate
of domicile are fulfilled in the said _Muhammad Tshaque Igb g case.

Now, THEREFORE, in pursuance of the powers conferred by the said Act. and the rules
made there under the undersignez{ Izere{a)f grants to the said Myhammad Tshagne Ighal S/0
~ _Abdul Rehman this certificate of domicile.

In witness where of I have here to subscribed my name this dey-0f277TH DAY OF JULY J%98

el
Signed E /Z g L/_

Name i naraDUR Bepaty Sommissiens:
Designation » Commi <OIEAGIEE

& ut

PARTICULARS RELATING TO THE APPLICANT
Full Name: Wuhammad Ishaque Igbal '

Fathier’s Name: pAbdul Rehman
AddressinPakistan: yills w

36l B wlele
Address in the Country outside

£

ZHG S

2D g i vigien Khapla -
Pakistan Nil
Place_thongmes Cherbat 1¢ASI_ Ehaplu District  @hapehe
Place of domictle: ;
_ Prov/Admn Northern Areas,
Dute of arrival in the place of domicile_ ny BRirth
Married/Single/Widow/widower. 147 Rj“fi}j;_ﬁ
Nameof wifeorhusband Raozis Rans =
NAME

Namie of children and their ages:

{> HMuhammad Imran Khan 16=10-1988
2> Muhammgd Neman Xhan 17=08=1990
3> Muhgemmgd Zeshan Khan  16=08=1994
4> ; ) . Signed

5> / : 7
6> / [ T
7> [ / %
& ] [ Vi
g} | /
10> {/ ] /

[
Trade or Occupation Former, Name Khan Blhadur /[1 'Pi’* ek
Marks of Identification Designation peputy Comm

Repmiy SrmmizsiePely Sommiseian
Plare ALTANOTET TABTIT. (DA A K iy
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in the name of
The President
Islamic Republic of Pakistan
53231034

LA
1L
to allow the bearer

to pass freely without let or hindrance

requires and requests
and to aftord the bearer such assistance

Director General
Immigration and Passports.

it

-'-'I-'.vﬂ-l!fi‘*
el

i U

Ministry of Interior,
Government of Pakistan

\Lmr
I-Hé{if},l?.p.

". .*"i

all those to whom it may concern

and protection as may be n

A e e T T e e T T T o T T T L T o e e O o B e o e e}

ISLAMIC REPUBLIC OF fioe Courry Cade

’ ﬁm:mm
S
PASSPORT MUHAMMAD NOMAN
= 9% ra g 13 .

PAKISTANI
(ot oF Br T Citimerehip U e
17 AUG 1990 37405-6950043-9
M RAWALPINDI, PAK

IQBAL, MUHAMMAD ISHAQ
Db oo 151 Iemsng Bl ority
04 OCT 2021 PAKISTAN

Tracking hrmber Zaeklet Mumker

11902688042 G3231034

PK<PAKKHANLK<MUHAMMAD<NOMAN<<<LLLLLLLLLLLLLLLLKLKL
FV41304327PAK9008179M26100363740569500439<32



